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Welcome to the on-line help for the ProjectSpec program by ProjectMatrix. Click here to begin.
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ProjectMatrix has the industry's most experienced staff when it comes to deweloping tools. As the old
cliché goes, ProjectMatrix software is written “By Industry People, for Industry People”. Some of our
staff spent as long as 10 years working in contract furniture dealerships, and others worked with
contract furniture manufacturers to give us a unique perspective on what features are needed, and
how these features need to improve work flow and productivity.

We don't have to “guess” at what features a user might need, we've been there, and we know what
tools are important as well as how they can affect the dealers and users. We also rely heavily on user
input from training sessions and technical support questions. When someone says, “Wouldn't it be
neat if...”, we listen closely to develop tools that save time and money for every user. In short,
ProjectMatrix tools are developed from an “insider's” point of view.
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Getting Started

Getting Started

Welcome to the on-line help for ProjectSpec.

What can you expect from the ProjectSpec program?

ProjectSpec is the industry's most powerful and easiest to use full-featured product specification package. ProjectSpec
allows users to create a parts list with options (fabrics, trims, finishes, etc.) and prices. This specification can be used for
bids and proposals to customers, inwices and purchase orders, and is in a format that can be used to send orders
electronically to a manufacturer. In addition, ProjectSpec files can be imported into some accounting and asset
management systems. The program combines a user-friendly interface with production driven features. These features
make it available to \irtually all levels of the dealer and design professional staff - design, sales, order processing,
development and management. The ProjectSpec site license allows for the program to be on any computer at a single
location, including portables for the professional on the go! Inventory control, client standards programs, and “what if’ tools
are available for the sales management team. ProjectSpec works for everyone at an affordable price. Some of the key
features available to you with this software are as follows:

Price entire .SIF files.

Accurate product counts.

Create and manage option tables for easy specifying.

Specify options such as fabrics and finishes while placing from manufacturer catalogs.
Re-option product that was previously placed or add options.

Easily Discount and order projects.

Order Specials, COM's, add charges, track customer information, and more...

Tech Support:

1.) On the Internet:
www. projectmatrix.com (Contains full details on all of our software.)
2.) Phone & Fax Numbers:

p. 513-554-1665
f. 513-554-1255

3.) Postal Address:

11655 Lebanon Road, Cincinnati, Ohio 45241
4.) Electronic Mail:

General Information: info@projectmatrix.com

Sales: sales@projectmatrix.com
Technical Support: support@projectmatrix.com
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The ProjectSpec Interface

ProjectSpec offers two different formats for viewing your SIF files: Classic and Spreadsheet.

Below are sample images of the Classic and Spreadsheet views of a project. Red arrows and their labels point out main
elements of the ProjectSpec interface that both views share in common.
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There are six important elements that both views of ProjectSpec share in common:

Pull-Down Menu- This functions like the pull-down menu in most computer applications. Click on the category and a
menu will be pulled down. If there are further sub-menus, a small black arrow will appear next to the option.

Free Web Help generator



http://www.helpndoc.com

I@Eile Edit ‘Wiew Price Options Tools Window | Help

Toolbar- The toolbar allows the user to utilize the most common functions of ProjectSpec with a single click. Hold the
mouse cursor over an icon for the function's name to appear in text.

lzmﬁm bhBREve A5 SPsB AR ABRY B

|Discounk |

SIF Title- ProjectSpec allows the user to name their projects. Keep in mind, howewer, that when a SIF is generated from
an AutoCAD Takeoff, a Title is automatically given to the project. The user can edit the Title field at any time.

Title:l Project3ymbols AutoCAD 2007 Takeoff 16:10:55 11-30-2009

Active Record- To activate a record, click on it. This makes the record open to modification through many of
ProjectSpec's functions. The active record is highlighted in blue, both in Classic and Spreadsheet view.

Inactive Records- These fill the remainder of the ProjectSpec interface. In Classic view, a total of 5 records (including
the Active Record) can be displayed. In Spreadsheet view, ProjectSpec will display as many records as can fit on your
computer monitor.

Status Bar- The Status Bar serves two distinct functions. The first function is to display the status of some of
ProjectSpec's automatic functions and provide a one-click platform from which the user can enable and disable these
features. The three automatic functions that the Status Bar tracks are AutoDiscount, AutoOptions, and StandardOptions.
To enable or disable any of these functions, simply click on it.

[ Lst$ eozo0.00 | customer $ | | Dealer £ | | Margin ¢ | [ AutoDiscount: OFF A jon | §H [oFF | LM

The second function of the Status Bar is to control the \isibility and format of pricing fields in the records of your SIF. Ifa
field is turned on, it will appear in each record, and a total for the entire SIF will appear in the Status Bar. By default, only
the "List" field is displayed. To display the "Customer", "Dealer", or "Margin" field, click on it. Please note that clicking
on a field to display it will also display all fields to the left of it in the Status Bar. For example, clicking on the "Dealer"
field will display the "Dealer", "Customer”, and "List" fields.

Note- The "Margin" field has another important function. After it is displayed, click on it again to change the format to a
percentage summary for the entire SIF. This will account for all the discounts than have been applied to the project. The
"Margin" field will then display a percentage, as will the "Dealer" and "Customer" fields. The "List" field will display the
total discount amount in dollars and its name will change to "Disc". To change the display back to a dollar amount, click
on the "Margin" field again. Below is an example of the Status Bar displaying a percentage.

| Disc$ z265.10 | Customer % [3.76262 | Dealer % 7.52525 | Margin % 3.90973 |}

To deactivate a field, and all the fields to its right, click on the field to its left. For example, to disable the "Dealer" field,
click on the "Customer" field. This will disable both the "Dealer" and "Margin” fields. If the "List" field is the only one
being displayed, this too can be disabled by clicking on it. When a field is disabled, it will not appear on the records of
the SIF.

Classic

Classic View

The purpose of Classic View is to display all of the most important fields in a record in a convenient layout. Below is an
example of a record in Classic View. A total of 5 records can be displayed on-screen simultaneously in Classic View.
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Part Picture

Record # RartGamall
art Quan
Mfg Code l wPart Number User Defined Tags Unit Measurements
Rec# Wi Qty Pait Numbes Unit List Extended  [Weight  Extended | L
4 HAW z E2CC-50-4 Tag 1| MAIN CFFICE | 40,00 80,00 0,00 00
Part Description
SODEG TOP CAP,FOR 2-, 3-, OR 4-WAY [§0 ELACCOUNTING/ADe Customer =0 00000 Yolume  Extended
Tag 3 | 40.00 80.00 0,00 0.00 r
Dption Codes Tag 4 \ >
(4}, TR- DAk Dealer 0. 00000 Zone  Taxable 3
Tag S | 40.00 80,00 1 H L
Status lcon Part Description Pricing Zone
Option Codes Pricing Fields Taxable Indicator

Classic View has many important fields, several of which can be used to access the more advanced functions of
ProjectSpec.

Record #- Displays the numerical place the record occupies in the SIF.

Mfg Code- Three letter code representing the manufacturer of the part in the record. This field can be double-clicked to
open the Catalog Viewer.

Part Quantity- The number of parts of this type. This number acts as a multiplier for values in the extended price and
extended measurement fields.

Part Number- The number of the part in the record.
User Defined Tags- Sometimes imported from an AutoCAD Takeoff. The user can also modify these Tags at any time.

Unit Measurements- Part measurements that are sometimes provided by the manufacturer. The "Extended" field is the
measurement of an individual part multiplied by the quantity.

Part Picture- A small preview of the part. Clicking on the picture opens a larger version for viewing. Right-clicking opens
a small menu of Part Picture functions.

Status Icon- Displays a quick graphical status of the record. Below is a quick summary of the different icons. The
specifics of each status will covered in depth in the appropriate section of the manual.

?

Incomplete: When this icon appears it means that there is
missing data that is required, such as a part number or gquan-
tity, list price or options.

Added Charge (CHG): This icon represents lines that con-
tain the CHG code in the manufacturers field.

Error: This icon will appear if there is an error on the record.
The ermor message should appear in the description field.

Manual Override: This icon represents that a status was
changed by the user, which can be done by clicking on an
efror or an incomplete icon.

Complete: This icon shows up if the record is complete.
Completion is based on very general rules. Must have a part

Customer's Own Material (COM): This icon represents lines
that contain the COM code in the manufacturer’s field.

Inquiries (INQ): This icon represents lines that contain the
ING code in the manufacturer's field.

Specials (SPC): This icon represents lines that contain the
SPC code in the manufacturer’s field.

O X

number and a price. Options are only included if added from
the Catalog viewer.

Merged file: This icon shows that a merged file is present
and has not been expanded.

Option Codes- These codes represent options that are specified by the user through the Catalog Viewer. Double-clicking
inside the "Option Codes" field itself opens the Edit Options dialog. Double-clicking on the word "Option Codes" will cycle

the display through "Option Codes", "Option Descriptions"”, and "Option Codes and Descriptions". These views can also
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be activated by pressing (Alt+]), (Alt+]), (Alt+B), or through the pull-down menu View/Fields/Options.

Option Codes

~B K366 2 ~B K369 2 CVVE C

Option Codes And Descriptions

~B | FAERIC, GRADE B
kK366 | TEXTILE: BALAMCE

(NI

Option Descriptions

FABRIC, GRADE B
TEXTILE: BALANCE

[

Part Description- This field is populated by ProjectSpec after options have been specified for the record through the

Catalog Viewer.

Pricing Fields- These fields are populated by ProjectSpec after options have been specified for the record through the
Catalog Viewer. These fields can be toggled through the Status Bar. Client View disables the Dealer discounts and

prices as well as calculated margins. This can be accessed through the pull-down menu View/Interface/Screen/Client.
Below are examples of Client View and Normal View.

i

% Unit List Extended  Weight {, Uit List Extended  Weight E'ﬂ.mdud(
) 713.00 7130.00 0.00 0,00 i 713.00 7130.00 0.00 i] f

[ i b 1

x.f- Customer -0.00000 Volume Entmdadt f, Customer -0.00000 Volume  Extended

{ 713.00 7130.00 0.00 000 713.00 713000 0.00 0.00

; Normal View Client View

“-.3 Dealer =0 00000 Lone Taxahle Zone Taxahle
gl (71300 7130.00 1 4 2 1 [=] L

Extended

Pricing Zone- Usually determined by the manufacturer.

Taxable Indicator- Determines if the record is subject to tax.

SpreadSheet

M Spreadsheet View

Spreadsheet view allows the user access to more fields than Classic view. Also, as many records will be displayed as

can fit on the monitor.

There are two different formats in Spreadsheet View, "Normal" and "Display Options Vertically". To display each Option
Code on its own line in the Option Codes column, access the pull-down menu View/Interface/Spreadsheet/Display
Options Vertically. Below are examples of both Spreadsheet view formats. Note how in the second example, the
individual Option Codes are arranged ertically. This makes for easier viewing at the expense of the total number of
records \sible on-screen simultaneously.

ok
1 | of |[HaW & EZBN-3046-B (E),TR- OA...
z |o 4 (B} ,TR-0A...
3 |wf |HAW 10 EZBP-462-Z  (2),TR-OA...
4 | of |HAW 2 E2CC90-4  (4),TR-0AA
S | of [HAwW 2 EZFS-46-VZT (VD) WS- ...
6 |wf |HAW & E20F-3046 WS- 008
:_.;Z HAW 6 E2IF-3046

jﬂ'ﬁ' o0&
R e T W

MONO PANEL ...
MOMNO PANEL ...

Q0DEG TORC..,

180DEG FIMIS...

SINGLE BASE ...

SINGLE BASE ...
S ——— i

POWER BASE|SUL.. MAL.. AC..

POWER BASE[SU... [MAL.[ac.. | | |
4-CIRC,2+2,|5U... |MAl... AC...
FOLR-WAY|SURF,.. MAL.. AC...

VARIABLE HT (2-... MAL.. AC...

TATAMI . MAL.. AC

TATAMI
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MONO PAMEL ... 387.00

473.00
713.00
40,00
83.00
110.00
110.00

e MAL,, AC... | B60.00  Laan
" ’.m"‘ "?'\ it N .‘..f‘*._mr*"'ﬁ"\_.:uamf e

|Ext.List ]zma | Taxable |-

23Z2.00 1 ¥

1892.00 1 L

713000 1 ¥

.00 1 i

166.00 1 W

60,00 1 'l
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i | MFg |qtylpatnm Wm]melww |Tag1|1aq2|laq3|nq1|uq5|l.h‘.m |Ext.l.ist|m]hxable
of [FOW 6 EZBN-30468 (B) MONOD PANEL  POWER BASE MAL.. AC... 387.00 23z2.00 1 ¥
JTR- CORE-MO SURF | SURFACE 1
04k CPTION,SQ TOP | PUTTY
g TR CAP,ND-PWR, 30 SURFACE 2
Ak X 45H PUTTY
z
of [HAW 10 E2BP-4622  (2) 4-CIRC, 242, 713.00 7130.00 1
,TR- CORE-MNO SURF | SURFACE 1
oan CPTION,SQ TOP  PUTTY
3 JTR- AP, WPWR, 48" | SURFACE 2
AR K 64"H PUTTY
ey

'-p'\..-#\l". -.m-“'\,cc__mﬁﬂ‘ _‘I_-‘Lm 'ﬁ.w,lymmg‘bf_.,“ - ..,A.-H-\“M W‘\'"—H“"mf‘ Fr T I} '\-\__\’-F‘-D\g}mﬂk-\‘_}-, \'.

There is an additional viewing option for Spreadsheet View, "Detail View". This displays the active record in "Classic
View" format at the bottom of the Spreadsheet screen. To display "Detail View", access the pull-down menu
View/Interface/Spreadsheet/Detail View. Below is an example of "Detail View".

Note- To cycle through all of the ProjectSpec interface views, press (F12).

. P e S i DN T T T L P S S Y PN L Foaaf T e s AT
e G L vedt ORTION,50 TOR FUTTY . - . WA S ¥ A
3 JTR- AP, WIPWR, 48" SURFACE 2

(1YY HE4H PUTTY
FOUR-WAY al... [Ac... 40.00| 80,00
TR CAP = | SURFACE 1
i DAA OR 4-WAY
of HAW 2 E2FSdev2l (v21) 1B00EG FINISH  VARLABLE HT (2-WAY STRGHT CAP)  MaL.. AC... £3.00 16600 1 ¥
W POST,FABRIC... TATAMI GRADE A
008 SAFFRON
JTR= SURFACE 2
s DA PUTTY
JTR- SURFACE 3
OAA PUTTY
oF |HAW 6 EZF-30M6 | WS SINGLE BASE  TATAMI GRADE & MAL.. AC... 110.00 660,00 1 N ™
Rec# Mfg  Qty Part Number : ) Unit List Extended  Weight  Extended
1 |maw | |z | E2CC90-4 Tag 1| MAIN OFFICE 40,00 | 80.00 [looo  ||o.00
Far (NS SRR : | Tag 2| ACCOUNTING/ADMIN

90DEG TOP CAR,FOR 2-, 3-, OR +-Way Yolume  Extended

' Tag 3 000 |[ooo |
DOption Codes  Tag 4 ]
FOUR-WAY - - Zone Taxahle

SURFACE 1 Tag 5 | 1

The user can also specify what columns they would like to be displayed and in which order. There are many possible
fields, and not all of them may be necessary all the time. To select the columns you wish displayed, click the Set

Spreadsheet Column Display icon B_'| , press (Alt+C), or access the pull-down menu View/Fields/Spreadsheet

Columns. This opens the Spreadsheet Columns Displayed dialog box. To add a column, make sure its box is checked.
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yreadsheet Columns Displayed

0K ] Unit Dealer

Mig [] Ext. Dealer
Qty [ Margin %
Part Number [ Margin
Option Codes [] Ext. Margin

Part Description []Weight
Option Descriptions [ Ext. Weight

Tag 1 ] Volume

Tag 2 [] Ext. Yolume

Tag 3 Zone

Tag 4 Taxable

[¥] Tag 5 []Long File Name
Unit List [] Part Class

Ext. List [ Part Description Ext
Customer % [ Model Description
Unit Customer [[lImage File Name
Ext. Customer [l Generic Code

[l Dealer % [l Type Path

| Select Al ] [Selec-‘t Nnnel [Sawz: a3 Defal.l:] [He'store Drefault

[ ok | | cance |

There are six buttons in the Spreadsheet Columns Displayed dialog.

Select All- Checks every box.
Select None- Remowes the check from every box.

Save as Default- Makes the current configuration of checked and not checked boxes the default setting for Spreadsheet
View.

Restore Default- Returns the configuration of checked and not checked boxes to the previously saved default.

OK- Applies the configuration of checked and not checked boxes to the current Spreadsheet View and closes the dialog.
Cancel- Does nothing, closes the dialog, and returns to Spreadsheet View.

To mowve a column, right-click on the column header and drag it to where you would like it. For example, if you would like
the Option Descriptions column to the left of the Part Description column, right click on the words "Option Descriptions"

and drag them to the left. The position of columns is also accounted for in the Save as Default and Restore Default
functions of the Spreadsheet Columns Displayed dialog.
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Catalog Manager

Catalog Manager

The ProjectSpec Catalog Manager allows the user to organize their installed catalogs. You can open and close catalogs,
control which catalogs are active or inactive, and change where your catalogs are located. The Catalog Manager can be
accessed through the pull-down menu Tools/Catalog Manager.

Click the links below to view more information.

Activate/Deactivate Catalogs
Catalog Paths

Catalog Manager LEl
| Manutsctursrs/Catalogs Paths Aval.  DOpen  Aclives
= AlS
I =302 AD TYPE 2 CACATALOGS\AFF SR L ¥l Expand Al
|- =DM - DM CACATALDGS\AFF &l I41 W1 Colapse Al
|- = MWL - MWALL CACATALOGS\AFF ) (4l ¥
L EIMTX-MATRIXSERIES  CACATALOGS\AFF TR I I
= M]ALLSTEEL INC.

|- =426 - TERRALCE 26 CACATALDGSHALL ] I41 ¥4
L (=3430 - Align Panel CACATALOGS\ALL g I41 v
|- 343 - Algn'Wood Desking  CACATALOGS\ALL SEEEL ¥ close Caaog
|- =)A32 - Align Melal Slotage  CACATALOGS\ALL (] L] % _m
b =3433 - Align'Wood Starage CACATALOGSAALL CR1] 4 | :
| =)444 - Alsteel Stide CACATALOGS\ALL g 4 ] Deaclivate
{~ 3445 - Alsteel Stide Desking  CA\CATALDGS\ALL &l I41 W1
|- =447 - Tenace DNA CACATALOGS\ALL ) (4l v1
[ (=348 - Absteel Express Cha,.  CACATALOGS\ALL ] I4] ¥4 _m
{— (SIAEC - Allstee] Everpdap A, CACATALDGSMALL (] I4l W1
(- EIAED - Allsteel Evaryday & . CACATALOGS\ALL V) (4l ¥]
|- EIAEF - Alsteel Everpdasp &, CACATALOGS\ALL & 141 V]
(-~ EIAET - Mlsteel Everydap &, CACATALOGS\ALL 5] [4] V1 Delete Catalogis]
{~ EIHAC - Concensys CACATALOGSAALL g 4 W]
L =IHTR - Temace CACATALOGS\ALL ) [4l v]
| EIAHD - Allsteel / Abvends  CACATALOGSAALL W [ ¢ Update Catalogs
L = HF S . Furumes Sol dine CACATAI NRSWALL K lal W |

% = ;

Activate/Deactivate

Activate & Deactivate Catalogs

A catalog can not only be opened or closed, it can also be active or inactive. The active status of a catalog tells
ProjectSpec if a catalog should be searched or used for pricing or options. This allows catalogs that are not needed to be
removed from the search criteria and speeds up searches for parts and options.

Note- If a catalog is closed, it can not be activated.
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To set a catalog active:
1. Select the Catalog or Manufacturer that you wish to Activate.
2. Press the “Activate” button on the right.

3. The icon should now change to the active icon.

To set a catalog inactive:
1. Select the Catalog or Manufacturer that you wish to Deactivate.
2. Press the “Deactivate” button on the right.

3. The icon should now change to the Inactive icon. X

I

Catalog Manager

Marudactuers/Catabogs Patie Aval..  Open
= MANUFACTURERS

=X Misofffpm—— Inactive Catalog

el

£

SIA02- A0 TYPE 2 CACATALOGS\AFF 3 [4
— =0V - DM CACATALOGS\AFF ] 4
EIMWL - MwALL CACATALOGS\AFF Wil

— SIMTx - MATRI< SERIES CACATALOGSAAFF

=)A26 - TERRACE 26 CACATALOGS\ALL
— =430 - Align Panel CACATALOGSVALL
SIAT - AkgnWood Desking  CACATALOGS\ALL
— =IA32 - Algn Metal Storage CACATALOGS ALL
- =IATI- Algn Wood Stoespe CACATALDGS\ALL

VRRRAKARRRENENERREEEXXXX

HT
>
\ib
=)A44 - Allstes] Stide CACATALOGSAALL & 51 Deactivate
— (=I5 - Alstee] Stide Desking  CACATALOGSA\ALL 3]
=447 - Tenace DHA CACATALOGSWALL W (a1 LA
— ()443 - Alstewl Express Cha..  CACATALOGSMALL i 1] Move Dovn
— SIAEC - Allsteel Everyday A CACATALOGSAALL i [4
SIAED - Allstesl Everpday & . CACATALOGSWALL il 4
- (SIAEF - Allsteel Everpday &, CACATALOGS\ALL CH [al
SIAET - Allteel Evenpday & CACATALOGSVALL W [
— =IHAC - Corcensys CACATALOGSAALL i) [4]
— =IHTR - Teirace CACATALOGSNALL il [4l
EIAHD - Alstes| / Ahends CACATALOGS\ALL i) (4l
. | =iHFC . Furuses Grbdian FACET & RV K ran . i

Note- To Activate or Deactivate all the manufacturers in your catalog manager at one time, click the first MFG in the list,
hold down the SHIFT key, and then select the last catalog in the list. Then press the Activate or Deactivate button. You
can also use the "CTRL+Click" method to select multiple manufacturers.

Paths

Paths for Catalog Manaqger

The ProjectSpec electronic catalogs can be stored locally or network based. Standard default installs of the electronic
catalogs go to C:\Catalogs\MFG FOLDER. During the installation of the catalogs you may choose where these catalogs

go.
ProjectSpec Catalogs Installation Screen: (Accessible during the initial installation of ProjectSpec)
You can use the "Set Current Mfg" or "Set All Mfg" buttons to change the default locations of the catalogs. Once you set

this path
future installs will continue to use the path specified.
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ProjectSpec Catalogs Installation

= AFF - AlS | Manufacturer: ALLSTEEL IMC. ey |
] ALl - ALLSTEEL IMC. E Product Line: M4 ; %
+ AMS - AMERICAM SEATIMG LUSA ﬁ
¥ g ABRT -ARTOPE: I:atalcug Size: OKB ‘--F- -
+-= HBx - BASYX Lactllodated: 12010
+-= BEL - BELAIR
=y BLD - BOLD FURMITURE Catalog Path: ||:Z'\|:."1".T."1".L|:||35"-.":".LL"-. Set Current Mfg | Setall Mfg |
+-= BRE - BRETFORD -
+- = CHR - CHERRMAN ) Sl L Lo g g e v i
+- = CFM - CLEAR FUTURE MaRKERBOARDS Total space required: KR
+- = DRAM - DARRAM FURMITURE
+-= EMW - ENWORE,
+-= ESI - ERGOMNOMIC SOLUTIONS LEGEMND:
+-= FKG - FIRE EING INTERMATIONAL
+-= FOF - FIRST OFFICE =1 Nifg. ! catalog on hard drive. m Mig. f catalog wall be deleted.
: g gElﬂGEELIDGEEEL ¥ E hMig. !/ catalog not installed. * Various catalog states; mixed.
(. T 2 ADAl r‘l'lr.ITD.-‘n.ll"'T 5 = a Do Mothing: leave as is.
Expand &l | Collapse Al |
All ok Dighk, | Revert | I et | Exit Setup

Changing the Current Path for Catalogs:
If you need to change the location of catalogs after they are installed, use the "Set Path" button and then browse for the

proper
3-letter code folder.
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Catalog Manager

b anufacturers/Catalogz Fathz Ayailable Open Active
=+ MANUFACTURERS
= als

— =402 - A0 TYPE 2 ACATALOGSWAFF g ki 4
— = DIV - DIV ACATALOGSWAFF i E1] B
— MWL - MwaLL MCATALOGSWAFF i E1]
— EIMTX - MATRIX SERIES CACATALOGSWAFF G [4]

................. e TR INE I
— [=1AZ6 - TERRALE 26 CACATALOGS'ALL g E1] V]
— (=430 - Align Panel CACATALOGS'ALL g E1] W]
— =A31 - AlignWood Desking  CACATALOGSAALL g E1] V]
— =IA32 - Align Metal Storage. CACATALOGSWALL i E1] W]
— =)A33- Align'Wood Storage CACATALOGSAALL gD E1] W]
— S A44 - Allsteel Stride CACATALOGSSALL E1] W]
— EA47 - Terrace DNA CACATALOGSSALL 4l ]
— =445 - Allsteel Express Cha..  CACATALOGSWALL g E1] V]
— [SIAEC - Allstes| Everpday & CACATALOGSAALL g E1] ]
— [SIAEF - Allstes| Everpdap A CACATALOGSAALL g E1] W]
— AT - Allste| Everpdap &, CACATALOGS\ALL i E1} W]
— =EIHRC - Concerrys CACATALOGSSALL g E1] W]
— =IHTR - Terace CACATALOGSSALL E1] W]
— EAHD - Allsteel / Ahrends CACATALOGSSALL 4l ]
— EIHES - Express Solution CACATALOGS'ALL g E1] V]
— EIALF - Files CACATALOGS'ALL g E1] ]
— (=)ALG -GET SET Product...  CACATALOGSMWALL g E1] V]
L =1 Al ™. Caskna CACATALOECAALL B 1] LA

Cloze

]

Collapze Al

Set Path

Cloze Catalog

Deactivate
Move p
Mowe Down
Add Catalog

Delete Catalog(=]

Update Catalogs

Help

1154
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Creating a SIF

Creating a SIF

This section will help you understand the basics of creating a SIF file in ProjectSpec.

Click on the links below to learn more:
AutoCAD Takeoff
Catalog Viewer
Part Number
WildCard

Take-Off

Using an AutoCAD drawing Takeoff

In AutoCAD:

Once you have completed a design
layout in AutoCAD, you can build a
parts list and quote in ProjectSpec.
To get all of the information from
your drawing to ProjectSpec you
will be using the “SIF Out”
command. SIF Out is the process
of creating a SIF file. This file will
contain a list of all the symbols
that you select. Once the file is
created you can open this file in
ProjectSpec and then option out,
price, discount, and build a quote
from the SIF file.

After the SIF Out command has
been executed the AutoCAD
command line will read “Select
objects”. Choose the symbols you
wish to include in the SIF file. After
you hawe selected the appropriate
symbols the SIF Takeoff window will
appear.
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Filenarne: | sample. sif |

Olutput path; ||:Z"~ | [ Browee
Shio O ptionz
Blocks az processzed [ ] Quick count
[ Bad blocks
[ Install Text ta Tag2
I ok, l [ Cancel ] [ Help

In ProjectSpec:

Once ProjectSpec opens, you
should see populated records
reflecting your Bill of Materials. In
the example below the items
highlighted in GREEN are those
fields which will automatically
populate once brought into
ProjectSpec. The columns in
YELLOW will fill in once you select

the "Price from Catalog" §_| on the

toolbar. This will validate the parts
from Active catalogs and add the list
pricing as well as the Part
Description. Note the SIF Title is
populated with the Date and Time
that the drawing SIF was done. The
user can change the Title field at any
time.

& pProjeciSpecd - [Office Building HAW sif]

(e Fle Edt Vew Price Options Took Window Heb
DEEMPRE 9 33 S 4EB %R EITABROE B ES [ d
Tithe: ProjectSymbols AutoCAD 2007 Takeoff 16:01:52 2= 't_ Total Records: B 3
0K |Mfg |Gy | Part bumber |Dmntnﬂs|?m07mm|ombmbﬁmslugl [Tanz Tag3 |Tag4 [Tag5 |Uni List Ext. List | Cusbomer % Li!
1|9 a2 1 JENRAZHENW FRIVATE OFFICE |  HUMAN RESOURCES 000 000 0.00000 *,
kALY 1 NT9RAC PRIVATE OFFICE |  HUMAN RESOURCES 000 000 0, 00000 ¢
3 g W 1 NSOAA FRIVATE OFFICE |  HUMAN RESOURCES 0.00 0,00 0.00000 J
47 | 1 N30ES PRIVATE OFFICE |  HUMAN RESOURCES 0.00 0,00 000000
s [T | HLMAN RESOURCES |
6| ¢ M2 1 WWHNLSEVSWHLGW PRIVATE OFFICE 1  HUMAN RESOURCES 000 000 0,00000
7| ¢ M2 1 WWNZATZCEW PRIVATE OFFICE 1  HUMAN RESOURCES 000 000 0,00000
Ry -»...J“'*“‘--*r"nﬂ‘i‘ E Ly HUMAN ES e tiistnanat, O .
el _-WEI‘ AHAN ERRURCES geasion __j,......u.n*

Catalog Viewer
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The Catalog Viewer is used to add parts or to apply options to a part. The Catalog Viewer will open to the Mfg Code of the
active record. If available, it then goes to the active record's part number in that manufacturer's catalog. After finding the
active record's part number it will prompt the user for options for that part. In doing this, the incomplete record will have an
updated List Price and any options selected by the user and any other information contained in that manufacturers
catalog will be available. Click "Accept" to finalize the options you have chosen and return to the active record.

To use the Catalog Viewer for the active record:

1. Click the Catalog Viewer icon or Press the F2 key.

Catalog Viewer
Fie  Edi 0

v o es+=- DAY

I e

ALLSTEEL INC.

Date Updated: 1/2010
A2 TERRACE 2.6
430 Align Parel
Eichl Align Wood Desking
a3z algn Metal Storage
433 Align Wood Storage
RS Alkste Stride

445 Alkstee] Stride Desiing
447 Terrace DMA
A48 Akt Express Chair and Seating

AEC Allstene] Everyday Advantage Concensys
SED  Alstes] Everyday Advantage DA

AEF  Alkstes] Everyday Advantage Casegoods
AET  Alstes] Everyday Advantage Terrace
HRC  Concensys

HTR  Terace

AL Alkteel [/ Abrends

HES Express Sobstion

ALF Files

ALG GET SET Product Line

ALC  Seating

ATM  Merge Tables w

Catadog Manager

At [oFF | §™ [OFF | Zone 1 [ |

2. Double click on a Manufacturer's catalog. This list is from the active catalog list maintained in the Catalog
Manager.
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Catalog Reader - HAW - UNIGROUP TOO & PLACES

Fle Edt Yiew Bookmarks Zone Oplions Help

s W D ews =D E ¢

' HAW A
COMPILED FOR 2/2010

HAWORTH UNIGROUP TOOUNIGROURFLACES(REY 02-01-10)

| &1 PanELS
2D PANEL ACCESSORIES
] CLERESTORY KITS
[ ELECTRICAL AND CABLE MANAGEMENT
‘2 ELECTRICAL AND CABLE MANAGEMENT ACCESSORIES
@ [ CABLE MAMAGEMENT POLE
| = ‘23 CABLE MAMAGEMENT POST
= 3 USE W/PLACES
= ' VARIABLE HEIGHT
= '3 FABRIC OR PAINTED SURFACE
& 5 IUNE
= ‘3 3-WaAY 90 DEGREE
= ' 24" HEIGHT
0 FABRIC - 3-WAY, 90 DEGREE CON

(20 VIDENE - 3-WAY, 90 DEGREE CON
&0 52" HEIGHT
# ] BASE RACEWAY END CAP
3 COMMUNICATION JUMCTION BOX

Ly i

Manulachaers

A [oFF | 5™ [OFF | Zone 1 V4 |

3. Click through the electronic catalog until you reach a part number. Notice as you make your selections the
next choice is indented to the right.

4. When a list of part numbers appears, choose the part that you are looking for. If the part desired is not found in
this list, select the back arrow from the Catalog Viewer's toolbar. This will allow you to select a different path containing
different parts.

5. After selecting the desired part number, ProjectSpec will prompt for options for that part, if it contains them,
and will continue to prompt until all options are chosen.

6. Press the “Accept” button when complete.
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Catalog Reader - HAW - UNIGROUP TOO & PLACES [x

e A A= N - -, 4

WURA-2448-UKSA _
RECT WORKSURFACE 24D X 48w Base: F00.00

Upcharge: 0,00
Lrit:  78@.88
| Cwrsald WD, WD STE EDG, STD CORE, W/WRWY 0.00

=

e MAHOGANY SATIN {HAWORTH 0.
W= VENEER = HEHG-EEDBL CLIT; 0. 00
2 WE= VENEER - TOAST(DBL CUT 0. 00
JWF = VENEER - SORREL{DEL CUT) 0. 00
SWI- VENEER - EBONY{DEL CUT) 0. 00
yWL= VENEER = BEACHWOOD(DEL CUT) 0,00
2 W= MED CHERRY (HAWORTHI{MNATURALD 35.00
S WP- MAPLE (HAWIRTH)I(HATURAL 35.00
JWR- VEMEER - WALMUT{MATURAL 35,00

Tabde of Conterts

Manulachaers

A [OFF | §™ [ofF | Zone 1 [v4 |

7. Enter the Quantity.

Enter Quantity:

Part Number

Placing by Part Number

When populating a record it is possible to enter only the part number and then press (F2). This method will (1) check the
part number, (2) find the all of the Manufacturers in the active Catalog that have a product by that number, and (3) prompt
for any missing option codes that part may need. It will also update the parts description and list price from the catalog.

Note: If you are creating records using only a small number of manufacturers, remember to deactivate unneeded catalogs.
This will make the search process much faster.

(1) ProjectSpec searches for all entries with that product number.

Searching for part; HETE-17-MF
Searching in catalog: HHO

(2) Manufacturers carrying that number appear. Select the one you need.
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Catalog Search |X

Part Hurnber: willCC-0004

Select a catalog:

GAT - ADAPTABLE COMPOMEMNTS - G5A

GHE. - COMPOSE - wWORKSURFACES, TABLES - GSA
HGM - GSA MOXIE/PREMISE

HGP - G54 PLACES

HEGW - GSA UMIGROUP

HaAC - STARTHT-UP - STAMDARD LEADTIME

HaM - MOXIE/FREMISE

(|

[ OF. ] [ Cancel

(3) Add options.
Catalog Reader - HGH - GSA MOXIEPREMISE

v | 3 O ey = E §

WUCC-B884
Base: 236,00

UNMNERSAL SUPPORT COLUMN Upcharge: 0.00
Unit:  236.80

[ TR- SURFACE 1 g.00

(o)) - (50

=

iTTY PUTTY 0.

Ak CHALK 0. 0
OTF PITCH ETE}:TUF!ED PAIHT% 0. 00
0TS GROUT TEXTURED PAINT 0.00
OTw PLASTER {TEXTURED PAINT) 0. 00
OTY CEMENT (TEXTURED PAINT) 0. 00
QOE SMOKE Q.00
O GRAY TOME 0. 00
iliR] GRAPHITE 0. O
OOk CHARCOAL 0. 00
QDR BEIGE Q.00
OLE METALLIC SILVER 13.00
C METALLIC CHAMPAGHE 13,00
] METALLIZ GUNMETAL 13. 00

Table of Conberts
Manudachaers
A [oFF| 5™ [OFF | Zone 1 ¥4 |
WildCard

Using WildCard Search

Sometimes you may know only a portion of a part number and can not find it in the catalog. If this is the case, you may
hawve to do a Wild Card search. You can search all the active catalogs or just one catalog for that part.

1. Press the F2 key or select the Catalog Viewer Icon from a blank record in ProjectSpec. This will bring up the
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Catalog Viewer screen.
2. Press the F2 Key again to begin the search command.

3. In the “Part Number” box, enter the portion of the part number that you know replacing the unknown with an

asterisk (*).

4. In the “Look In” box select a catalog or a Manufacturer or select “All Active Manufacturers”.
5. Click the “Find Now” button.
6. Select the part number that meets your needs.

M Wild Card Search
Part Nurmber & Locaton

Past Humber. YWwhS-24°

Look Ire | ALLACTIVE MAMUFACTURERS

(] Shows Pasit Musnbies Dle Piesz ESC to Cancel

Pact Nurmber Description Section Catalog Manuf actes Catalog Path

TWMS- 2428, Ven Mobile Pad 15240 FFAachPul 24D A33-Ahgn'Woo,, ALLSTEELINC.  CACATALOGSWALL
‘YWMS-2438  Ven Mobile Ped 15wx240 BBFfarch... 24D A33-AlgnWoo.. ALLSTEELINC.  C:ACATALDGSMALL
'YWMS-24BA  Ven Mobile Ped 15w24D BF/AichP.. 24D A33-AlignWoo.. ALLSTEELINC.  C:ACATALDGS\ALL
YWMS-2425  Ven Mobile Ped 15Wx24D FF/S Pull 24D A33-AlgnWoo.. ALLSTEELINC.  C:ACATALDGS\ALL
YWMS2435 Ve Mobile Ped 15wx24D BBF/S Pul 24D A33-Algn'Woo.. ALLSTEELINC.  C:ACATALDGS\ALL
'YWMS-24B5  Ven Mobile Ped 15wx24D BF/S Pul 24D A33-Align'Woo.. ALLSTEELINC.  C:ACATALDGS\ALL
PWMS-242) Ven Mobile Ped 15ws24D FFA Pul 24D A33-Algn'Woo.. ALLSTEELINC.  C:NCATALDGS\ALL
WM S-243) Ven Mobile Ped 19W«240 BEFA Pull 24D A33-Aign'Woo., ALLSTEELINC. CACATALOGSMWALL
YWMS-248. Ven Mobile Ped 15Wx24D BFA Pl 24D A33-AlgnWoo.. ALLSTEELINC.  CACATALDGS\ALL
WS- 24208 Wen Mob Ped for Landscape Dr 15w, 24D A33-Algn'woo., ALLSTEELINC. CACATALDGSAWALL
'YWMS-243L4  Ven Mob Ped for Landscape Dr 15w... 24D A33-AlgnWoo.. ALLSTEELINC.  C:ACATALDGS\ALL
YWMS-24BLA  VerMob Ped for Landscape Dr 15Wx.. 24D A33-AlgnWoo.. ALLSTEELINC.  C:ACATALDGS\ALL
YWMS-242S Ve Mob Ped for Landscape Dt 19w... 24D A33-Align'Woo.. ALLSTEELINC.  C:ACATALDGS\ALL
'YWMS-243S  Ven Mob Ped for Landscape Di 15W... 24D A33-AlignWoo.. ALLSTEELINC.  C:\CATALDGS\ALL
'YWMS-24BLS  VerMob Ped for Landscape Dr 19wx.. 24D A33-Align'Woo.. ALLSTEELINC.  C:ACATALDGS\ALL

A "WILDCARD" can be used anywhere in the part number. For Example a 24 x 36 rectangular work surface may be

WS2436. You can use the the following wildcard placements:

WS* Finds all sizes of Worksurfaces
or parts that start with WS.

WS*36 Finds all depths available for the
36 inch wide surface.

WSs24* Finds all lengths available for the
24 inch deep surface
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Each record in ProjectSpec has 5 fields for user-defined Tags. Each field has a 20 character maximum.

Note- Not all other software programs and manufacturer ordering systems will allow 20 character tags. Therefore, prior to

submitting your order,please check with your manufacturers about which tags they read from a .SIF file and what their
character maximum is.

Drawings are often tagged. These tags appear in SIF takeoffs from AutoCAD. If you need to modify or add/remove tags
from the SIF file, you can use these options:

1. Simply click in a tag field and type in the new tag or edit an existing one.

| F3 .
2. Use the u (Field Repeat) to copy the tag from one record to another.
3. Use the Replace command pﬂ to edit or add/remove multiple records.

Tags shown in Spreadsheet view:

e Building-COMPLETE.sif]

Tooks ‘Window Help ‘
D 3L HsBARNLABRL L FREOQ P
3 N
<D 2007 Takeoff 16:03:25 11-30-2009 Total Records: | 18 ’
“wmber | Option Codes | Part Description | Option Descriptions | Tag 1 |Tag2 /| Tag3 [Tag4 |TagS Uk
A0... (FMM),WS- ... COMPOSE,SL... FABRIC,NON-PW... REFERENCE ROOM BENFEFCS j
@m () COMPOSE,STL,. STANDARD VERSI,.. REFEREMCE ROCHM LIGHT ELOCK
#O000-R (R),TR-00R  COMPOSE,CO... RACEWAY|SURF... REFERENCE ROOM DATA BLANK COVERS NG '?
'ﬂisua_.. (WESA)(1) .. CONFERENCE,.. WOOD,STD COR.,. MAIM OFFICE BCCOUNTINGADMIN L
2000... (PR BRACKET,SID... PAINTED,RIGHT ... MAIN OFFICE ACCOUNTINGJADMIN
“heu58  (58),TR-0., ¥ SERIES,PED... PTDFRTLINEAR ... MATHOFFICE ACCOUNTINGADMIN
o _w_.__‘\ le?x.‘-h.h._. m“nw N e e et "_‘L..«"-.-{\_,r T e .
Tags shown in Classic View
b
Rec# MFg  Qty  Pait Number _ Unit List “.
28 Hiw 2 WLRR-2430-WESAL Tag 1| MAIN OFFICE 518.00 '
sl Tag 2| ACCOUNTING/ADMIN [
RECT RADIUS END WORKSURFACE 24D X 30W :

Option Codes 1rag ¢
{WKSAL) ,¥J- WOS :
Tag 5

v ||Foo 3| e

5
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Replace

The Replace function allows the user to find the data in any field and replace it with something else. What makes this
function particularly useful is the ability to specify which records are to be included in the search. You can quickly replace
a word or phrase with a different word or phrase. This functions much like a traditional “find and replace” command from
Windows based programs like Word.

The Replace dialogue box has two halves, upper and lower. The upper half defines which record(s) will be included in the
"Find" portion of the function. The lower half allows the user to define what data they are looking for, and with what they
would like to replace it.

To replace the data in a field:

Lf]
. Click the Replace Icon , press (Ctrl+R), or access the pull-down menu Edit/Replace.
. Fill in your selection requirements.
. In the “Find the Text” box, enter the text you want to find.
. In the “In the Field” box, select which field you want to search in.
. In the “Replace With” box, enter the replacement text.
. Press the “Replace” button.

Replace X
Record: Record Murnbed|z) Critena
) Records That Have  In the Fisld: ~ Matching:

O Range From: | ]
* | “Select One- ¥ |Any Part of Text |v|

S

O wWNE

T
{JFind (%) Replace

Fird the Tt I the Field:  Matching: ~ Fieplace With:
Select One- ¥ | |AnyPartof Text w| |

Find the Tesxt: I thee Field: _ ~ Replace With:

| _ Select One- ~ _ﬁ.ng,l Part of Text » |

Fird the T et I the Field: )  Replace 'with:
Select Ore- v | |AnyPart ol Text v

The table below provides some examples of ways in which the user might use the Replace function.

When you Examples: How To:

might use it:

e Tagging Instead of just doing a straight Leave the "Find the Text:" field Blank. Choose the
Replace from something like appropriate tag number from the "In the Field" pull-down,

"PHASE 1" to "PHASE 2", you and then type in your new tag in the "Replace With:"
can actually replace empty Tags
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When you

might use it:

e Changing
Options or
Finishes

e Changing MFG

codes

e Changing Price

Zones

e Changing Part

Number

e Changing
Taxable
Preference

Examples:

and add new tags.

The customer changes their mind
from a White Laminate to a Black
Laminate.

You want to see if the products
are available from the
Manufacturers "Quick Ship" or
"Express" catalogs.

Some manufacturers use Price
Zones to separate US and
Canada, or Current from Previous
pricing. Zones 1-6 are available,
but not all of them are used by all
manufacturers.

You want to change all the Sled
base chairs to Stacking chairs.

Change from Yes to No or vise
versa in the Taxable field.

How To:

Find the Option code for White (Example: 00W) In the
"Find the Text:" field type in the option code EXACTLY as
you see it in the SIF and then Choose OPTION CODES
from the pull-down and then use the code for Black in the
"Replace With:" field. (Example: OBL) After the
REPLACE finishes, it will ask you if you want to Update
the Pricing. Say "YES". This will validate that the new
code you entered is correct and will also adjust the price if
there was any upcharge for the new finish color.

Type the 3-letter MFG code in the "Find the Text:" and
then choose "MFG" from the pull-down. Enter then new
3-letter MFG code in the "Replace With:" field. After the
REPLACE finishes, it will ask you if you want to Update
the Pricing. Say "YES". This will validate that the new
MFG code you entered is valid for that part and will also
adjust the price if there was any adjustment for the new
catalog.

Type the number of the zone code in the "Find the Text:"
and then choose "Zone" from the pull-down. Enter then
new zone number in the "Replace With:" field. After the
REPLACE finishes, it will ask you if you want to Update
the Pricing. Say "YES". This will validate that the new
Zone you entered is valid for that part and will also adjust
the price if there was any adjustment for the Pricing Zone.

Type the existing Part Number (Example: ch001-sld) in
the "Find the Text:" and then choose "Part Number" from
the pull-down. Enter then new Part Number (Example:
ch002-stk) in the "Replace With:" field. After the
REPLACE finishes, it will ask you if you want to Update
the Pricing. Say "YES". This will validate that the new
Part Number you entered is valid and will also adjust the
price if there was any adjustment for the item.

Type "Y" or "N" in the "Find the Text:" and then choose
"Taxable" from the pull-down. Enter "Y" or "N" in the
"Replace With:" field.
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Replace

The Find function allows the user to find the data in any field. What makes this function particularly useful is the ability to
specify which records are to be included in the search. This functions much like a traditional “Find” command from
Windows based programs like Word.

The Find dialogue box has two halves, upper and lower. The upper half defines which record(s) will be included in the
"Find" portion of the function. The lower half allows the user to define what data they are looking for.

To Find the data in a field:
1. Use the "Edit" menu and then "Find", or press (Ctrl+F).
2. Fill in your selection requirements.
3. In the “Find the Text” box, enter the text you want to find.

4. In the “In the Field” box, select which field you want to search in.
5. Use the "Find Next" button.

Find X

Recaordz Recard Mumber(z] Critena .
() Range ; I:I Recordz That Have I the Field: t atching:
for | || Select One- | [ty Part of Tewt v |
Cloze
or

Selection Tor I:I | |

(*)Find ) FReplace
Find the Text: [ the Field: b atching:
|| | |.-’-'-.II Fields w | |,&,n_|,| Part of Text | » i Up (3 Down

Search
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ProjectSpec has the ability to combine like records into a single record, retaining the sum of their quantities.

=

1. Click on the "Join" icon in the ProjectSpec Toolbar , press (F6), or access the drop-down menu Edit/Join.
2. Uncheck any fields that you do not want to appear in the combined record.
3. Click the "OK" button.

Join Matching Records E|
Select Fields
Fart Humber Tag 3
bd anufacturer Code Tagd
Genenic Code Tagh
Fart Dezcrption Lizt Price
Option Mames Custamer Percent
Dption Descriptions Dealer Percent
Tag 1 Weight
Tag? YWolume
Zone
] ] [ Canicel ] [ Help
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Sort Order

Sort Order

ProjectSpec allows the user to sort all of the records in a SIF. Sorting a file will make it quicker and easier to select
groups and find particular records in larger files. You can sort by multiple fields inside of ProjectSpec.

To sort the records in a SIF file:

A"!I
7
1. Click the Sort Icon , or go to the pull-down menu Edit/Sort.
2. Select first field to sort by.
3. Then choose ascending or descending.
4. Repeat steps 2 and 3 for the remaining fields. For a total of three fields if needed.

5. Press the “Sort” button.

This method works both in Classic View and Spreadsheet view.

Sort Records @
Sork by
| Mfg 3 | (%) Ascending
{3 Descending
Then by
| Select One- w | (®) Ascending
() Descending
Then by
: Azcending
Dezcending
[ Sart ] [ Ear‘u:el] [ A eszet ] [ Help ]

In Spreadsheet View, the user can left-click on the Header Row of any column. This will sort the records by that column
in ascending order. Clicking a second time will re-sort the records in descending order.
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&2 ProjectSpec4 - [Accounting-Admin (OPT)]

(h{Fle Edt view Price Options Iooks Window Help >
QFH M9 @S S HSBANGNABRD L EBEO %
Left Click AUtoCAD 2007 TakeofF 16:10:55 11-30-2000 | Total Records: 38 }

OK | MiC"| Qty | Part Number |Option Codes | Part Description | Option Descriptions (Tag 1 |Tag2 |Tag3 |Tag4 |Tag5 | Uni List | Ext. List | Customer %

1 |+f [HAF 4 JPMH-24-58  (S8),TR-D... XSERIES,PED... PTDFRTLINEAR .. MAL., AC... 736,00 2052.00  -0.00000
2 |of |HAF 2 NPD-0236... (S84),TR-... ¥ SERIES,LF,2.. PTDFRT,LINEAR ... MAL.. AC... 901.00 1802.00  -0.000&
3 | wf |[HAF 4 APD-0236... (584),TR-... ¥SERIES,LF,Z.. PTDFRTLINEAR ... MAL.. AC.. 901.00 3604.00  -0.00000
4 |of |[HAF 2 JPMH-24-58 (58),TR-0.. XSERIES,PED... PTDFRTLINEAR.. MAL.. AC.. 73000 147600 -0
5 |of [HAW 4 E2)F-446 WS- 008 SIMGLE BASE ... TATAMI .. MAL.. AC... 15600 624.00 -0
6 |wf |[HAW 4 E2BN-446-B  (B),TR-0A.. MONOPANEL .. POWERBASE|SU.. MAL.. AC.. 473.00| 1892.00 -0,

7 W1 HCCP-002... (F4),02-0.. VARIABLE HG... FABRIC - 3-WAY,. 170.00 170,00 0,

i M‘.M"ﬁ S ——— m."\ﬂ'._.- T w:’.' f""‘ r -“""\_\‘ N },—A-M,._“M;‘"\:.

L mmtd,
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Pricing

Pricing a SIF File

ProjectSpec offers three ways to price your SIF file.

e

Price Line
Price Line will update the active record's price and description along with any option description and up charges from the
catalog. If there is missing information this command will NOT prompt the user.

8

Price from Catalog will update records based on selection criteria in the active file with prices and descriptions. This
button will NOT prompt for missing information.

= Price From File
Price from File will update records based on selection criteria in the active file with prices and descriptions from the
chosen file. This button will NOT prompt for missing information.

Another option is to Price Lowest. This option updates records based on selection criteria from the active file with the
lowest price, including options from the catalog, and updates the descriptions.

1. Select Price/Lowest from the pull-down menu.
2. Fill in your selection requirements.
3. Press the “OK” button.

Also, view "Subtotals"

Price Line

Price Line

Price Line
Price Line will update the active record's price and description along with any option description and up charges from the
catalog. If there is missing information this command will NOT prompt the user.
1. Select the record you want to update.
2. Press (F7) or select the Price Line icon.

Note- The catalog containing the parts must be Activated in the catalog manager to price.
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Price From Catalog

Price from Cataloc

5
Price From Catalog
Price from Catalog will update records based on selection criteria in the active file with prices and descriptions. This
button will NOT prompt for missing information.

1. Select the Price from Catalog icon.
2. Fill in your selection requirements.
3. Press the “OK” button.

The price supplied from this command and others is the base price in the catalog if there are no options selected. There
could be up charges or deductions when selecting options.

Price From Catalog Range 3
Records Record Mumber(z)  Critenia
() Range e Records That Have Insl::;ﬁ = m:of —
| J . | | | | Cancel
Sl
Ta J : gmm

Note- The catalog containing the parts must be Activated in the catalog manager to price. There is a check box to add
Part Descriptions when pricing. If you do not see Part Descriptions in your SIF file, please make sure this box is
checked.

Price From File

Price from File

= Price From File
Price from File will update the records of the current SIF with prices and descriptions from another SIF. This button will

NOT prompt for missing information.

1. Select the Price from File icon.

2. Fill in your selection requirements.

3. Press the “OK” button.

4. Select the file you want to use for pricing.
5. Press the “OK” button.

This command will take the selected record(s) and look for matching records in the chosen SIF. Then it will bring over the
new information from that SIF. This is commonly used for old pricing or custom furniture.

Free Web Help generator



http://www.helpndoc.com

Price From File Range 3

Records Record Mumbers)  Criteria
Records That Have Iri te Fieshd: M atching:
{_) Range From: l— L . | :
: . | | | -Select Ore- v | [y Partof Text v | =
Oa
1 = Updsle
To | et Lire R Fart of | ex Descnplions

Select Price File

Lookiin: | (3 SIF Fies # O & e m

_\b 28 accounting-din (0PT)

File: riarne: v

|
MyMNetwok  Filesoflype: | ProjectSpec fes [Sif) v

Subtotal

Inserting Subtotals

You can insert Subtotals two ways, by field or by placing them manually. The subtotal includes records between the
beginning of the SIF and the designated subtotal spot, or between the most recent pre existing subtotal and the
designated subtotal spot.

How to insert Subtotals manually.
How to insert Subtotals by Field.

Insert

Insert Subtotal Manuall
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If done manually, ProjectSpec will insert a subtotal row immediately.

1. Select a row in your SIF file where you want the subtotal to be inserted.

2. Access the pull-down menut Price/Subtotal/Insert. ProjectSpec will shift the selected row down one and
create a new row for the subtotal.

Removing Subtotals is just as easy. Access the pull-down menu Price/Subtotal/Remove Subtotals. This will remowe all of
the subtotals in the active SIF file.

& ProjectSpec4 - [Accounting-Admin (OPT)]

(hFle Edk View |Price | Options Took Window Help 4

(D7 H b e PG SBA%N T ABRSCE ~FEO -
| $ From Catalog ! -

Title: Pmiettsmb-:l B From Fie 11-30-2009 Total Records: 39 J

_ﬂwu ﬂ‘y : yt Description | Option Descriptions | Tag 1 Tag2 [Tag3 |Tag4 |TagS |Unik List Ext. List | Custome .

1 | of |Haw 6 70 D FI1  BNOPANEL... POWER BASEISU... MAL.. AC.. 387.00 2322.00 0.0

2 |of [Haw 4] AutoDiscount bNO PANEL ... POWER BASE|SU... MAL.. AC... 473.00 1892.00 {u.n?

3 | HawW m-l Subtotals | Isert "'SU”' MAL.. AC... 71300 7130.00  -0.0

*_i_"“’""“' 2 e Insert by Field FJ:F MAL.. AC... 40.00  80.00 0.0

E_LHAW 2. ] ) ) R (Z-... MAL.. AC.. B§3.00 166,00 {I.l{

6 | of Haw g Adjust List Price et : MAL.. AC... 11000 660,00 -0.0

7 | of HAW 6 Lock List Price Range NGLE BASE ... TATAMI oo MALL. AC... 110,00 60,00

8 «_:I-IA.W m: MkHHMRme NGLE BASE ... TATAMI v MAL.. AC... 156.00 1560.00

9 | MGLE BASE ... TATAMI . AC.. 156.00  £24.00

1 | i Haw 4 E2F-445 WS- 008 SINGLE BASE ... TATAMI 156.00  &24.00

NG S NN T B e B

Insert Subtotal by Field

If done by field ProjectSpec will sort the records by the chosen field and then insert subtotals after each unique field.
1. Select Price/Subtotal/Insert by Field

2. Select field to arrange Subtotals by.
3. Press the “OK” button.

Remowving Subtotals is just as easy. In the pull down menu choose Price/Subtotal/Remove Subtotals. This will remove all
of the subtotals in the active SIF file.
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Field Subtotal

X
e
Mfg w
Select One-
Fart Murnber
m
Genenc Code
Tagl
Tag 2
Tag3
|_Tag4
10,1235 700.00 280
Zone
0.00kK 700,00 1
1.1 axable 180N 10

Adjust List Price

Adjust List Price

Recaords Recard Mumber(z] Critena P
) ) ppi
() Range _ Recordz That Have I the Field: b atching:
Frarm: I:I v | | " | Cloze
(OFA

To [7]

Selection | | Help

Adjuszt List Price Percentage: Round Lizt Price
] i

Marmal — w

[ ] Usge Catalog Frice Lewvel

[] Lock After Adjust

Locking List Price

List Price
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Discount

Discounts

ProjectSpec allows the user to apply discounts to records. Discounts can be applied to records based on selection

%
criteria specified by the user. To open the Discounts dialogue box, click on the Discounts icon in the toolbar , press
(F11), or access the pull-down menu Price/Discount.

The Discounts dialogue box is split into two halves. The upper half defines which record(s) will be included in the
discount. The lower half defines the parameters of the discount(s).

Discounts E|
Records Record Mumbet(s) -~ Critena
e | Lo s Tt ourt ot
[{= 118 I 1
® ' - _
- |
o
Specific | Table |
Dizcount
[¥] Dealer Purchase Percent

(%) Purchase Discount | - | [Wm_
O Purchase Discount [ + )

[] Customer Sell, Margin, or Cost
@ Sell Percent | - | 0.00000
O Sell Percent [ +)
O Margin

() Cost Phas Percent

There are three different methods of applying discounts in ProjectSpec.

Click on the links below for a full description of each method.

Specific Discounting
Discount Tables

AutoDiscount

Specific

Free Web Help generator



http://www.helpndoc.com

Specific Discounting

Specific Discounting allows the user to apply discounts of a certain amount to some or all of the records in a SIF.

1. Open the Discounts dialogue. Click %J , press (F11), or access the pull-down menu Price/Discount.

2. Fill in your selection requirements in the top half of the dialogue box.

3. Make sure the "Specific" tab is selected in the lower half of the Discounts dialogue box.

4. Select Dealer Purchase Percent.

5. Choose Purchase Discount (-) or (+). Minus will give you a lower Dealer price than List price. A positive will give
you a Dealer price higher than List price.

6. Type in desired discount, this can be a tiered number (e.g. 50/10/5) or a percent (e.g. 50.55352%).

7. Choose Customer Sell, Margin, or Cost

8. Select Sell Percent (-), Sell Percent (+), Margin, or Cost Plus Percent. Minus will give you a lower Dealer price
than List price. A positive will give you a Dealer price larger than List.

9. Type in desired discount, can be a tiered number (e.g. 50/10/5) or a percent (e.g. 50.55352%).

10. Press the “OK” button.

11. Repeat the Specific Discounting function until all of your discounts have been applied.

Discounts X
Records Record Mumbeis) Critena
O Range . r . Records That Have  In the Fisld _ Matching: )
(=178 3 -
| | -[ -ancel
(oY |
To
Speciic | Table |
Dizcount
Dealer Purchase Percent

© Purchase Discount () [15.00000
O Purchase Discount [ + )

Custorner Sell, Margin, or Cost
® Sell Percent (- ) 1000000
O Sell Percent [ +)
O Maigin

() Cost Phas Percent

Table
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Discount Table

If the user needs the same discount structure for multiple projects, ProjectSpec allows them to build a Discount Table.
These tables can be saved as .Dis files and loaded again for later use. Using the Discount Table function allows you to
discount a file with multiple discounts using different criteria in one easy step.

1. Open the Discounts dialogue. Click 9’i| , press (F11), or access the pull-down menu Price/Discount.

2. Fill in your selection requirements in the top half of the dialogue box.

3. Make sure the "Table" tab is selected in the bottom half of the dialogue box.

4. Fill in the Discount Table that builds your structure. Discounts can be added by Part Number, Mfg code, or
Generic Code. Click the "Display Tag" box to make Tags 1 through 5 available for their own discounts. The example
below shows Discounts being applied by Mfg code and Part Number. The discounts are also entered in Tiered and
Percentage formats.

5. If you wish, click "Save As" to sawe the table for later use.

6. Press the “Apply” button.

aunts .
[ x
Records Record Mumbed(s) - Critena
O Ronge T Records ThatHave I the Fiekd  Matching
= |
’ | - g
i |
To
Specific . T ahile |
Table Name: Display Fomulas [ Display Tag
Pat Number  |Mig | Generic Code | Dealer % Mirus | Desler % Plus | Customer % Minus | Customer % Phus |Magin % |Cost % -
EZBM-3046-B Haww' 10/5 5
EZEN-44E-B Haw/ 10 5
EZEP-462-2 Hinw 10 5
E2CC-30-4 H&h 15/10/2 5
EFS-4642 Hahs! 10 5
EZIF-3046 Hinw 10 5
EZIF-446 Hshad 10 5
E2TF-416 Hale! 10 5
JUPD-0Z36-584 HAF 10 5
JFMH-24-58 H&F 10 5
SET-22724MA1  HZY 10 5
LIEFF-1648-0MM  HAW 10 5
Wil IETmnnd Hhas ;I
[ Clear | [ Open | [Savess| [Create From Fields| [7]AutoDiscount

There are seweral buttons in the Discounts dialogue box.
Clear- clears all of the fields in the current table.
Open- allows the user to open a previously saved .Dis file.

Save As- Sawes the current table as a .Dis file.
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Create From Fields- Imports data from specified fields in the records of the SIF into the Discount Table. For example: if
the user selects Mfg, ProjectSpec will import all of the Mfg codes in the current SIF into the Discount Table. This allows
the user to populate the Discount Table quickly and accurately, without having to enter Part Numbers, Mfg codes, Generic
Codes, or Tags manually. All the user has to enter manually is the amount of the discount for each item on the Table.

Auto Discount- Check this box to turn the Auto Discount function on. Click it a second time to turn it off. When Auto
discount is on, any new records that the user creates will automatically have discounts applied to them according to the
current Discount Table. For example, if the user creates a record with the Mfg code "GNF", ProjectSpec will
automatically fill in a Dealer % ( - ) discount of 50/10/5 and a Customer % ( - ) discount of 23.5%. Auto Discount can be
turned on or off at any time via the pull-down menu at Prices/AutoDiscount or by clicking on the AutoDiscount box on the
Status Bar.

AutoDiscount: IG_FFIM 5t [on NUM

Apply- Applies the current Discount Table to the current SIF according to the user-defined selection protocol in the top
half of the Discounts dialogue box.

Cancel- Closes the Discounts dialogue box and makes no changes to the current SIF.

Tiered

&
f\{ 1. What is a Tiered discount?

Manufacturers usually do not give specific discounts when working with dealers. Often, discounts are presented in a
tiered format. For example 50/10. This means to take 50% off and then 10% off of the result. This is not an additional
10% off of the original price, but 10% off of 50% of the original price; therefore, 55% of the original. Often, with special
pricing agreements, additional tiers of discounting can be added. ProjectSpec allows an unlimited number tiers in its
discounting function. To add a tier, just add a (/) between each value. (e.g. 50/10/5, 50/7/5, or 50/10/7/5 etc.)
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Options

Optioning a SIF

Preparing a quote or proposal for a client can be a redundant task, and it costs time and money to specify and option
ewvery record individually. ProjectSpec offers sewveral different ways to populate your records quickly and accurately.

Click the links below for a full description of each method.

Manual Option
AutoOption
StandardOption
OptionAll

Edit Option
Clipboard Functions

Option Record

Manual Option

~

&
\{I What is Manual Option?

.

When you are selecting options from the electronic catalog ProjectSpec will prompt only for options needed for that part in
the order that the manufacturer has set. Also, when you select options, ProjectSpec will update the list price with any
up-charges or deductions for that part number.

To select options manually: (Figure 1)
1. Select the record you wish to update.
2. Press the Catalog Viewer button or F2.
3. Double click on the desired options from the lower box.
4. When NO more options appear in the lower box, press the “accept” button.

After selecting options, your active record should scroll to the next record allowing you to repeat steps 2 through 4 for the
next record.

Selecting options will automatically prompt for any missing information in a record. (e.g. Mfg code or Qty.)
This will also fill in any information supplied from the catalog such as weight, volume or a picture.

Figure 1
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Catalog Reader - HIY - Z0DY SEATING

At | 89 O g = D= P
BIT-22-724HA1

Base:  1263.00

Z00 TASK CHAIR FABRIC SEAT/FABRIC Upcharge: 0.00
Unit: 1263 .08

[ (724mMal) 40, PAL, PHU/BS/FT, FM/AD], 5T/HRD 0. 00
o L= CHR FAB - GAUGE GRADE A 0.00
009 WATER . 000

, MA— 20DY MESH ? Selected Optionsoo
04 RELAX 0,00

s 3E= FLAVEMNA GRADE A/1 0.00

| Bedo I[bmﬂl-ﬁ-la—u-——r—.Press when finished

SELECT SURFACE COLOR

UNDECIDED COLOR i

=
o
=

Available Options

ot o o o
=
(=]

AutoOption

AutoOption

((

f\{ 1. What is AutoOption?

AutoOption is a feature used while in the Catalog Viewer. Fabric and trim colors are often the same on a single part, even
if the manufacturer allows the user to specify different colors or trims. AutoOption allows ProjectSpec to reapply your
choice automatically on a single part. For example, if you select a certain color fabric, AutoOption will automatically
make sure all other fabric color selections for the same part are identical. This only applies to the option selections on a
single record, it is not universal for the entire project.

AutoOption can be turned on or off by selecting the word "Auto” in the status line at the bottom of the screen. It can also
be found in the pull-down menu under Options/AutoOptions where it can be toggled.

Note: Many users turn AutoOption on and leawe it on. If you need two different fabrics or trims on the same part,
remember that AutoOption must be turned OFF.
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unt: [OFF 4" [ON_| 5™ [oFF | N

%

StandardOption

StandardOption

&
f\{ 1. What is StandardOption?

StandardOption allows the user to build a table of frequently used options from which ProjectSpec can automatically
option parts. This can help the user to option an entire SIF file quickly and accurately by automatically using the same
options on records that contain the same Part Number, Mfg code, or Tag(s).

Note: StandardOption can also option parts according to incomplete part numbers that contain a wild-card (*) or question
mark (?).

There are two parts to using StandardOption effectively: (1) turning StandardOption on, and (2) building a StandardOption
table from which ProjectSpec will apply options.

(1) StandardOption can be toggled on or off by selecting the word ”"Std” on the status line at the bottom of the screen. It
can also be toggled on and off in the drop-down menu under Options/StandardOptions.

stoDiscount: Ao 5t @

(2) To begin building a StandardOption table, select a record and open the catalog viewer by pressing (F2). Apply options
to the record if they have not already been applied. Before clicking on "Accept", follow the steps below.

A. Select an option in the top half of the Catalog Viewer that you wish to add to the StandardOption catalog. This
opens a small window with 4 choices (See Figure 1). "Add All to StandardOptions" and "Add Selected" to Standard
Options" just add the selected option or all of the options in the record to the StandardOption table. "Add all with Part
Number" and "Add Selected with Part Number" add the selected option or all of the options in the record to the
StandardOption table along with the part number of the record.

B. The StandardOption table will appear showing the option or options you hawve selected. (See Figure 2)

C. Repeat steps A and B until all options in the record that you need have been added to the StandardOption table.

D. Press the “Accept” button after all needed options are added.

E. If needed, select another record with options you would like to add to the table. Repeat steps A through D for that
record, and any other record containing options you would like to add to the StandardOption table.

For each entry, the StandardOption table has fields for Part Number, Mfg code, and user defined Tags (See Figure 2).
The information in these fields defines the circumstances under which StandardOption applies options to a record.
StandardOption gives priority to more specific entries (i.e. the entries with more fields filled in). For example, if no fields
are filled, StandardOption will apply the option to every record in the SIF file that can support the option. Howe\er, if a
different entry in the table has a Mfg code filled in, all records in the SIF with that Mfg code will receive the option from that
entry instead of the first. Likewise if an entry has a Part Number, Tag, or a combination of fields filled in, StandardOption
will give priority to the option in this entry when it finds a record that matches the criteria.
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Figure 1

SZT-22-724Hn1
Basa: 1263.00
Z00Y TASK CHAIR FABRIC SEAT/FABRIC Upcharge: 0.00
Unit: 1263 .88
« 3E- RAVENNA GRADE Af1 0,00 A
Qo7 PIETRA 0,00 |
,TR= SURFACE 0,00
ga; BLACK Add Mtﬂm 0. 00 .
2 TRIM SURF 0. 00 |
JTh- sURFace | | A9dSelected toStandard 0.00
omc METALLIC Add all with Part Number 0. 00 w
Add Selected with Part Number
Bedo I!accaplllﬂackup |Flu=-ﬂj:t| Change Si !
Ho Further Options
Table of Contents
Manufacturers
At 54 Zone |
Figure 2
Table Mame: | Display Tags
_IFatH.nbw Mfg | Tagl Tag 2 Tag3 Tag4 Tag5 Option Codes (Double Click to Edit)
1 _ (724MA1) , 1= 009 WA= D04  3E- 007 , TR= 00F (2) OMC

< i | e

([Close | [Coear | [COpen | [Savess]

Save/Load .SOT
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d StandardOption Table (.sot

The StandardOptions table can be accessed at any time through the pull-down menu Options/Edit StardardOptions. In
the table window, you can select "Open" to open a previously saved .sot file. You can also select "Sawve As" to sawe the
current table as a .sot file.

Another way to create a StandardOptions table is the "Create From File" feature. This is available from the pull-down
menu Options/Create Standard Options From File. This feature will annualize a SIF file and add all the options selected in
that file to your StandardOptions table. This is a great way to start building StandardOptions for a client that has standard
fabrics or materials.

Standard Options |_§.
T able Mame: Dicplay Tage
_ Part Number Option Codes (Double Click to Edit)
1 (724MAL) , 1%- 009 ,MA- 004 ,3E- 007 , TR~ DOF

(o] (o) [

Edit StandardOptions Table

Edit StandardOptions Table

Create Standards From File

Creating a SOT from File
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Option All

OptionAll

©
f\{ I What is OptionAll?

OptionAll automatically applies the options in your StandardOptions table to your active SIF file. It is available through the
pull-down menu Options/Option All.

To option a file using OptionAll you will first need to create or open a StandardOptions table. Once a StandardOptions
table is created and current, you can then run OptionAll.

1. Use the pull-down menu Option/OptionAll or press F10.
2. Fill in criteria for the records to which you want OptionAll to apply.
3. Press the “OK” button.

ProjectSpec will begin to option your selection. If OptionAll can not option a particular record completely, it will pause and
allow you to select an option.

Option All Range x|
Records Record Mumber(s) — Criteria
) Range o Records That Have  In the Field ~ Matching ]
From: | ' Select One- v | |Any Patof Test v
(OFY | Help
Te:
Edit Option

&

f\{ 1. What is Edit Option?

Edit Option allows the user to edit the options of the current record manually. Edit Options is available by clicking the

A
Edit Options icon on the toolbar =] , pressing the F5 key, double clicking in the "Option Codes" box of the record you
would like to edit, or through the pull-down menu Options/Edit Options. This opens the Edit Options dialogue box.
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o ProjectSpecd - [Accounting-Admin (OPT)]

Dﬁgg % By (| R Ciobosrd viewer F4 4 1 x;{
| Edt RandardOptions —
Title: | ProjectSymbols Autoc = f’
Creabe Standard Options From File -
ok |Mfg |Qty |PartN— ion Descriptions g
o [FAw 4 WcR| £ _Edi Options WD STK ED,5TD, W,
24 B Edit Option Hotes +F5 EP- WK h?
. AuitoOptions
HAW 2 WD . STD CORE, W WIR
v StardardOptions 'SURFACE 1 W
=5 ER = QA%
Optional FI0 b onome ~
of [HEW 4 WURA-244... (WKSA) RECT WD, WD STK EDG,5TD con{_}
Al WORKSURFACE VEMEER - (Cuak
| 26 . 24D OAK ON ORK
L . — A, B s b
- ‘__‘__‘J -..--...,.-Hﬁ,‘_l‘_r \«_,...ﬂ_.’" \‘-.\r '\.i\;‘" ,‘-.‘ __,_,.l’
Edit Options [x]
_Dulj:lb Click to Edit
Option Codes Opiion Desciiptions Option Price Oiption Prompt | oK ]
(T24MAT) 4D PAL PNU/BS/FT FM/ADJ 5T/HRD AUTO
NO- CHR FAB - MOODRING SELECT SURFACE 1 | Cancel |
2 BLUE MO0OM SELECT SURFACE COLOR
Ma. Z0DY MESH SELECT SURFACE 2 | e |
008 PEACEFLIL SELECT SURFACE COLOR
NG CHR FAB - MOODRING SELECT SURFACE 3 l R |
02 BLUE MOON SELECT SURFACE COLOR e
.JTR- SURFALCE 4 SELECT SURFACE 4
0OF BLACK SELECT SURFACE COLOR [ Inssit ]
in METAL BASE SURFACE 5 SELECT SURFACE 5 :
M. POLISHED ALUMINUM SELECT SURFACE 5 [ Addadio Sid Options |
0P POLISHED ALUMINUM SELECT SURFACE COLOR | |

Add to Std Options

| Add Al to Std Options w/Part |

| Add to Std Options w/Pat |

| Add Notes |

[ Cogy To Cliphoad ]

3 | Hebp |

There are 11 important buttons on the right side of the Edit Options dialog.

OK - Accepts modifications and closes the Edit Options dialogue box.

Cancel

- Cancels modifications and closes the Edit Options dialogue box.

Remove - Allows the user to remove one or more options from the active record. To select a single option, click on it.

To select multiple options, hold down (Ctrl) and click the desired options.

To select a range of options, hold down (Shift)

and click the first and last options of the range. Once the desired options are selected, click the "Remowe” button to
delete them from the active record.

Remove All — Allows the user to remove all options from the active record.

Insert — Adds an additional option line above the selected line in the Edit Options window. This feature is normally
reserved for adding options for Custom Parts, or for a record that will not be filled from the catalog.

@ Important! - Please exercise caution when adding or inserting lines into an option field. If you are editing a standard
part that will be checked against the catalog for final pricing and options, the insertion can cause the part to be priced
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incorrectly, prompting an error. This error will require you to re-option the record against the catalog. The added line will
then be remowved from the record.

Add (All) to Standard Options (w/Part) — These 4 buttons are used to add options to the StandardOptions table. On
how these are used, please refer to the page on StandardOption.

Add Notes — Allows the user to add notes to the options of the active record. Although these notes reside in the Option
Codes box of the record, they do not interfere with the pricing of the record. There is no limit to the number of notes the
user can add.

There are two types of notes that can be added to the Options; Attribute Notes (AN), and Attribute Descriptions (AD).

AN- Attribute Notes occupy the Option Codes column of the Edit Options window. This field has a limit of 10
alpha-numeric characters.

AD- Attribute Descriptions occupy the Option Descriptions column of the Edit Options window. This field has no
limit to the number of alpha-numeric characters; however, only 30 can fit on a single line. Additional characters wrap to
the next line. Attribute Descriptions will not split or hyphenate words. (See Examples Below)

Diouble Chck bo Edt

Dption Codes Option Desciiptions +
(724MA1) 4D PAL PNU/BS/FT FM/ADY ST/HRD » |
NO- CHR FAB - MODDRING L o ey 1
002 BLUE MOON This is  sample note COLOR /
Ma. ZODY MESH 2 g
008 PEACEFUL COLOR
NO- CHR FAB - MOODRING 3 -
002 BLUE MOOM coLoR
TR- SURFALE 4 4 -
00F BLACK COLOR
(1) METAL BASE SURFACE 5 5 4
M. POLISHED ALUMINUM 5
00P POLISHED ALUMINUM COLOR
I-NDIES:] EEEEEE l.:---[HI:ITES:]--:l EEEEEEE L

[ ok || Ccancel :

e P AP ,‘ e TP ¥ NP

e,
P

r --":P’h'fl'f T ™o AlMSHEs )me-“‘“‘-w_._._fv___._,,..

noF FOLISHED ALUBAIMLIEA "'
[=NOTES:=] ——— ]y | | -7} N——— #
Sample Mate Thiz iz a zample note

AN AD f
-H"'-. ‘wr““\ -‘." # r [ ‘,-.d--"-'“"\- -

@ Note! You do not need to enter an AN in the left column for each AD you enter in the right column.

]

= Edit Option Notes - This feature is available through the pull-down menu Options/Edit Option Notes or by pressing
(ALT + F5). This feature allows the user to edit Notes without having the options in view. The example below shows the
Edit Option Notes window.
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Edit Option Motes %

Drouble Chck to Edit
Mobe Mames Mots Descoptions L ET R P |

pr— — — p—
I%“

| Add A1 to S5td Dptions wiPat |

| 2dd o Sid Opsions w/Pan |

| CopwToCipboxd |

| Help J

Copy to Clipboard
Copy to Clipboard copies the entire options list to the ProjectSpec clipboard. The Option Clipboard is covered here.

Clipboard Functions

Clipboard Functions

ProjectSpec has a powerful internal clipboard, as distinct from the common Windows Clipboard. Although the user is not
able to paste entries from the ProjectSpec Clipboard to external applications (e.g. a Microsoft Excel file), the ProjectSpec
Clipboard and its associated functions allow the user to select options for records quickly and accurately.

Click on the links below for a full description of each Clipboard Function.

Option Clipboard

Smart Copy

Field Repeat
Clipboard Function Summary

Option Clipboard

Option Clipboard

&
(\{ 1. What is the Option Clipboard?

The Option Clipboard allows the user to build a library of frequently used options. There is no limit to the number of items
in each library, and the libraries can be saved to disk for later use. The Option Clipboard allows the user to create lists of
the options most often used for each manufacturer or customer. This allows the user to option a SIF for them much more
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quickly.

To access the Option Clipboard, click on the Option Clipboard icon in the taskbar or press (F4), this opens the
Option Clipboard dialogue box.

The Option Clipboard dialogue box is divided into 2 parts. The top displays the options in the current active record. The
user can choose to view the options with or without notes. To add the options/notes of the current record to the Option
Clipboard, click on "Copy to Clipboard". This moves the options into the "Clipboard ltems" field in the bottom half of the
dialogue box. The bottom of the dialogue box displays items currently in the Option Clipboard.

The "Clipboard Items" field has 2 columns, "ltem Names" and "Option Codes" The user should put information, such as a
Part Number, in the "ltem Names" column for easy reference.

The "Options" and "Notes" buttons in the middle of the dialogue box allow the user to view either the option codes or the
notes that have been copied to the Option Clipboard.

P Ere—rer— |@J
Current Record l o ]
e
© vintae
) with Out Mates
=)
[[724MAT) NO- 002 M- 008 NO- 002, TR- OOF (1] PM- 00P _PesteOptions |
'::?- Ophons l::l Nodes

Chpboard Items l Help l

Ibem N ames: Opptior Codes

§7T.22 [724MA1) NG- D02 MA- 008 NQ- 002 TR~ 00F (1) FM- 00P

L 4 >

Wiew Motes with De#crintiorrsl [ Remove ltem(z) I [ Sawe] [Dpen]

There are 4 buttons at the bottom of the Option Clipboard dialogue box.
» View Codes with Descriptions — Allows the user to view a set of options that has been copied to the Option
Clipboard in its own "Names and Descriptions" window. This window displays the option codes and Attribute Notes in
the left box, and the option descriptions and Attribute Descriptions in the right box.
* Remove Items — Allows the user to remove the selected entry or entries from the Option Clipboard. To select more

than one entry, hold down (Ctrl) and click on each desired entry. To select a range of entries, hold down (Shift) and
select the first and last entries of the range.

» Save — Allows the user to save all of the Clipboard Items to disk in a .cbd file for later retrieval. If a client or
manufacturer usually requires the same options on their parts, the saved "Clipboard ltems" file can assist the user in
setting the correct options quickly.

* Open — Allows the user to open saved Option Clipboard (.cbd) files that have been saved to disk.

There are 3 buttons on the right side of the Option Clipboard dialogue box.

* Close — This button closes the Clipboard Viewer without taking any further action. All items in the Option Clipboard
remain there until removed.
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» Paste Options — Use this button to place the highlighted option string into the active record in ProjectSpec. After
pasting the desired option string, the window automatically closes, and returns to the active record in ProjectSpec.

» Append Notes - If you used the Notes part of the Clipboard Viewer, this feature “appends” a selected note after the
options of the active record in ProjectSpec.

@ PLEASE NOTE! — Copy to Clipboard is not the same as Ctrl + C or Edit / Copy for the Windows clipboard. If you go
to a record and Edit/Copy, the active record WILL NOT paste into another program, such as Microsoft Word. The
clipboard is for use inside ProjectSpec only.

@ PLEASE NOTE! It is possible to copy an invalid option to a record with the Option Clipboard function. This is a
straight copy/paste feature, and is not like the "Smart Copy" where it validates the options. If this happens, select the
record and open the Catalog Viewer by pressing (F2). This allows the user to fix the options with just a few clicks.

Smart Copy

Smart Cop

&
(\{ 1. What is Smart Copy?

Smart Copy tries to option the current record based on the options selected in previous records with the same or similar
Part Number.

To use Smart Copy, press (Shift+F4). This function is especially useful if you have seweral parts from the same
manufacturer that all require the same options. Smart Copy will look at all of the similar Part Numbers in the SIF and
apply the options that appear in them to the current record if possible.

Note- Smart Copy works best when the manufacturer uses an alpha-numeric part nomenclature where the prefix of the

part is an abbreviation for the part type and the suffix describes the dimensions of the part. Smart Option may not work
with part numbers that follow some sort of designated prefix-suffix model.
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Part Description Tag 2 e
TOOY TASK CHAIR, FABRIC SEAT[FABRIC BACK ;
. Tag 3 Smart Copy - Match Foun Al 2
D ption Codes Tag 4
(724MAL) NG- 002 MA- 008 NG- 002 , TR- O0F { HCCP-0024-F4
1} - 00F Tag S VARIABLE HGT CABLE MANAGEMENT r—
Rec#  Mig Qty Pt FUmEr—. P
3B HawW i (| Hecpoozers Tog 1 (F4) [C2- DAC . TR- DAK
Part Description — Tag 2 [ Wiewe Options and D escrptions J gy
vf YARIABLE HGT CABLE MANAGEMENT 24 INCHES - — - —
aq martCopy has found & malching pait numbes the: cphons -
Dption Codes Tag 4 sbowe, ‘fou can upe thess oplions of conlinue searchirg. =

(F4) ,C2- 0AC ,TR- DAK

Reck  Mig Qry =X e Unit List
9 HAN ﬁ Tag 1 0.00
Part Description e Tag 2
Tag 3
T i Ay
Dplion Codes Tag 4
Tag s

)
4
!
| Tags (" use Optors ] [ Gontinvae Sewch] [ Cancel ] [ Heb | ‘ ﬁ
{
<
2
<

When a Part Number, or partial Part Number, has been entered into the active record, and you want to use Smart Copy,
press (Shift+F4). When a match is found a dialog box opens prompting you to use the options, continue the search,
cancel the search, or view the found options and descriptions.

Field Repeat

-~

&
\{I What is Field Repeat?

Field Repeat allows the user to to copy the information in a field in one record to the same field in a different record.
Although Field Repeat works for any field that is visible in Classic View, this function is particularly useful if a SIF file has
seweral records that all need the same options.

To use the Field Repeat function, click on the field you would like to copy from, then click on the field you would like to
copy to. Now, press (F3). The information should now be copied from the first field to the second.

Note- The record you are copying from and the record you are copying to do not need to be next to each other, nor do
they have to be in order. The user can copy from a field in one record to the same field in any other record.

The Field Repeat function accomplishes the same thing the user could do with Cut and Paste; however, Field Repeat
requires fewer keystrokes.
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Rec# Mfg Qty Pait Humber Unit: List Extended ~ ‘Weight Extended
39 Haw 1 HCCP-0024-F4 ﬂ= Click. hqre- 170.00 || 170.00 |lo00  ||000
Part Description ~ Tag ? B ™
f VARIAELE HGT CABLE MANAGEMENT 24 INCHES gt Yolume  Extended /
ag 0.00 0.00
Option Codes Tag 4 . i
4),C2- DAC , TR- DAK Zone ax
) - then "
Rec# Mg Qty Pait Number Unik: Lisk Extended ~ Weight Extended
° Hecrooze4 feelaadems Click here and pred® (F3) //0®  [loo Joo
Part Description  Tag 2 R - R— -
? Tag 3 oo |[omo |
Option Codes Tag 4 S
Zone A
Tag 5
. o

Clipboard Summary

Clipboard Summary

ProjectSpec provides three clipboard functions for the user to help them populate their records quickly and accurately.
Each method is more or less effective in different situations, so it would be useful to be aware of the capabilities of each.
The chart below organizes the three functions (Option Clipboard, Smart Copy, and Field Repeat), and explains exactly
what each one does. Below the table are some frequently asked questions about the three clipboard functions.
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Command Key Description

Field Copy F3 o

« Use when the record you are editing is the same part type
as the last record edited, regardless of location.

« Field Copy will copy and place the option from the last re-
cord edited.

+ Use in place of Option Clipboard when the last record ed-
ited before the current record is the same part type. (Only
to save keystrokes)

« Only copies Option Codes, not descriptions.

Smart Copy Shift + F4 N s _

« Use when the record you are editing has a similar part in
the proposal that was previously entered.

« Smart Copy does not have to be the last part edited.

« Smart Copy does not have to be in any particular order.

« Use in place of Option Clipboard when your proposal al-
ready has similar part types as the current record being ed-
ited. (Only to save keystrokes)

« Only copies Option Codes, not descriptions.

Option Clipboard F4

« Much more powerful than either Field Copy or Smart Copy.

« Allows user to Save/Load option string combinations for
client standards programs.

« Stores multiple Option Strings
« Allows Option Naming or Tagging.
« Allows user to save / store Option Notes.

« Only stores Option Codes, but allows user to view option
descriptions.

« Use Option Clipboard if you are unsure of which option
string to use and you have tagged or named the option
strings in Option Cliphoard.

Figure 2 - Option Commands Usage Table

Frequently Asked Questions:

How do | Load/Save different option strings and why would | do that?

The mechanics of operating the Option Clipboard are covered here. In a standards program, a customer generally has a
standard color for panels, work surfaces, binder bins, etc. Unfortunately, each part has a unique option string to represent
the same color scheme. The Option Clipboard can store all of these strings in a file that can be loaded later when the
same set of Option Codes are needed. This prevents the user from having to select the options for each unique part
manually the next time they are populating a SIF for the same customer.

But how is Option Clipboard different from Field Repeat or Smart Copy?

The Option Clipboard can store several option strings for future use. Field Repeat only pastes the most recent previously
entered value; Smart Copy, on the other hand, scans the entire SIF file for similar part numbers and tries to apply the
options from those parts to the active record. It should be noted that the user can use either Field Repeat (F3) or Smart
Copy (Shift+F4) to populate a record, and then copy the new option string to the Option Clipboard (F4).

I am not sure why I would use Option Clipboard and not Field Repeat or Smart Copy?
You can use them all to create your proposal. Field Repeat is the fastest Clipboard Function, especially if you are copying

Free Web Help generator



http://www.helpndoc.com

an Option Code from one record to the next. Smart Copy is particularly effective if you are trying to option a part for the
first time in that SIF, but you hawe already finished selecting options for parts with similar Part Numbers. The Option
Clipboard holds an infinite number of Option Codes organized according to the user's specifications. Although it may not
be as fast as either the Field Repeat or Smart Copy functions, the Option Clipboard gives the user a high element of
control, which in turn leads to increased accuracy.
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Unique Manufacturer Codes

Unigue Manufacturer Codes

ProjectSpec has 4 resenved manufacturer (Mfg) codes that are used to add special charges to a record. Once you enter
one of these codes, open the Catalog Viewer by pressing (F2). Each of the 4 Unique Manufacturer Codes has its own
dialogue box in the Catalog Viewer. To learn more about each code, click the following links:

Added Charges (CHG)

Specials (SPC)

Inquiries (INQ)

Customer's Own Material (COM)

Added Charges

Added Charges

The Mfg code (CHG) is used to communicate miscellaneous charges within ProjectSpec. These charges can include the
customer's own fabric, installation, or other senice fees that need tax calculated. To view the Added Charges dialogue
window:

1. Enter (CHG) in the Mfg field of the current record.
2. Open the Catalog Viewer by pressing (F2).

Added Charges EJ

Special Charge
[ty Part Murnber: Lizt Price: Special Charge:

1 SZT-22-7 24M40 1424.00

Bill Type: Part Dezcrption:
(%) Dealer | Z0DY TASK CHAIR FABRIC SEAT/FABRIC BACK

) Direct

| ok | | cacel | | add | | Dekete | | Hep

There are seweral fields in the Added Charges dialogue.
Qty — Represents the quantity required for this charge.

Part Number: - Part number used to select appropriate options and generate default description.
Part Description: - Description of the Part Number. This can be modified to reflect specifics of this special charge

List Price — Unit price for this charge.
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Special Charge — Description for this charge

The Bill Type determines who will collect the charge.
Dealer — Dealer will collect this charge.

Direct — Manufacturer will collect this charge.

There are four important buttons on the bottom of the Added Charges dialogue box.

OK- Accepts the information in the dialogue box and applies it to the current record. The Bill Type will be added as an
Option Description and the new Part Description, if you have altered it, will replace the old one.

Cancel- Closes the dialogue box and does not make any changes to the current record.

Add- Prompts the user to add a name to this Added Charge. This will appear in the Special Charge field in the Added
Charges dialogue.

E nter the name for this added charge.

[ OF. ][ Cancel ]

Delete- Deletes the selected entry in the Special Charge field.

Wl et ’ﬁ-&_

When an added charge has been applied to the current record successfully, the status icon will change to a

ot e e e TR AL PRIRTE o, £D8 S

ZOOY TASK | o o o o i OTES: 142400 | 1424.00
CHAIR, FABRIC |BILL TYPE = DEALER
SEAT/FABRIC

[=NOTES:=]

Reck  Mfg Qty Part Humber Unit List Extended weight  Extended A
¥ s I | | SIT-z2-TEAMAL Tag 1 142400 142400 | |0.00 | 000 f
Part Description Tag 2 1 as {
ZODY TASK, CHAIR, FABRIC SEAT/FABRIC BACK ¥olume  Extended /
Tag 3 0.00 0.00 1
Dption Codes .~ Tag 4
[=HOTES: =] Lone Taxahle
Tag 5 1
List$ 6020000 | Customer$ | Dealer § | Marging | | AutcDscount: [OFF| A% [on | 5% lon T .
Specials

Specials

The Mfg code (SPC) is used to communicate “specials” within ProjectSpec.

Note- Most manufacturers refer to these as “standard specials”, which means the requirements can be communicated
without a drawing.

To view the Specials dialogue window:

Free Web Help generator



http://www.helpndoc.com

1. Enter (SPC) in the Mfg field of the current record.

2. Open the Catalog Viewer by pressing (F2).

Irfo
Specialz # Lizt Price:
Haw-5PEC-01 9250

Equivalency Code
Part Mumber: kfo:

(%) Codes () Descriptions
[FF)

Part Dezcription

MHew Special Part

Aty

7

ZEBD-1BO0-PR | |Haw

@_I

Ok ] [ Caricel ] [

Help

There are three sections in the Specials dialogue, each with their
own fields.

--Info--

Specials # - A unique number issued by the manufacturer for the
special.

List Price — Quoted by the manufacturer.

Qty — Quantity required of this part number.

---Equivalency Code---

Part Number — The Part Number of a similar part in the
manufacturer's catalog. This is used so that appropriate options
can be specified for the piece that is included in the "Special".

Mfg — Manufacturer code for the Part Number.

[Options] — This button opens the Catalog Viewer for the part
referenced in the Equivalency Code section. This allows options to
be specified for the part.

Codes and Descriptions- These buttons determine whether
Option Codes or Option Descriptions are displayed in the box just
below them.

---Part Description--

Description of the equivalent Part Number. This can be modified to
reflect specifics of this special part.

OK- This applies the information in the Specials dialogue to the current record. The data in the Specials # box will replace
the Part Number, and the data in the Part Description field will replace the data in the Part Description field of the active
record. The Option Codes of the part specified in the Equivalency Code section will appear in the Option Codes box, while
the Part Number and Mfg code of the part specified in the Equivalency Code box will appear in the Option Descriptions

field.

Cancel- Closes the dialogue box and does not make any changes to the current record.

When a special has been applied to the current record successfully, the status icon will change to a m .
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g | o MW "8 zZB0-1600-9 ) CNTLVR PAINTED, PAIR MAL.. AC... 0.0 6,

7 |Hawr-SpEC-01

al o
Rec# MFg  Qty  Part Number _ . . Unitlist  Extended  Weight  Extended 4
M sec | 7| HawesECD! Tag 1| MAIN OFFICE | |s2s0 | 64750 o fjooo || r
Part Description ) 7eg2] 1 .
Hew Special Pat o -,“‘:."t"”ff‘“'f“?"‘."“ ! ¥olume  Extended k
. | 103 000 Joso >
anmED,PAm T“{‘ Zone Taxable (
l {NoTES ) Tag 5| | )
lst4 5901350 |Customer$ | |Desler$ | Margn$ | | sutoDiscount: OFF| A [oN | 5% lon | ) 4
Inquiries

Inquiries

The Mfg code (inq) is used to communicate “inquiries” within ProjectSpec.

Note- Most manufacturers refer to these as “special specials”, which means the requirements cannot be communicated
without a reference drawing. Many manufacturers will issue a confirming Inquiry Number with a referencing Line ltem.

To view the Inquiry dialogue window:
1. Enter (INQ) in the Mfg field of the current record.
2. Open the Catalog Viewer by pressing (F2).
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Inquiry I§| ;‘hleczjre are three sections in the Inquiry dialogue, each with their own
— elds.

nfe —~Info--
Inquiry # Line:  List Price: Gt
HawANGDl | |15 (3| Inquiry # - A unique number issued by the manufacturer.
Line — A specific line item in the Inquiry for this part. This is issued
Equivalency Code by the manufacturer.
Fart Number: Mfg: List Price — Quoted by the manufacturer.
\ZEBD-1G00-PP | |HAW | [ Optiors | Qty — Quantity required of this part number

(%) Codes ) Descriptions —Equivalency Code-

(FFI Part Number — The Part Number of a similar part in the
manufacturer's catalog. This is used so that appropriate options can
be specified for the piece that is included in the "Inquiry".

i Mfg — Manufacturer code for the Part Number.
Fart Dezcription

[Options] — This button opens the Catalog Viewer for the part
referenced in the Equivalency Code section. This allows options to be
specified for the part.

CHTLVA
ERET UNIGROUR/TOO/PLACES STANDAR

Codes and Descriptions- These buttons determine whether Option
Codes or Option Descriptions are displayed in the box just below
them.

Thiz iz a Haworth ING - [Part Mumber = 7#339]

[ k. ] [ Cancel ] [ Help ]

---Part Description---

Description of the equivalent Part Number. This can be modified to
reflect the specifics of the part in the "Inquiry"”.

OK- This applies the information in the Inquiry dialogue to the current record. The data in the Part Description field will
replace the data in the Part Description field of the active record. The Option Codes of the part specified in the
Equivalency Code section will appear in the Option Codes box, while the Part Number, Mfg code, Inquiry #, and Line # all
will appear in the Option Descriptions field.

Cancel- Closes the dialogue box and does not make any changes to the current record.

When an inquiry has been applied to the current record successfully, the status icon will change to a h .

- . o o P P [t FIPLLE e M et L T PPN 9 o a W e P _‘_H, - P "
T touge ™ ™ Poreres TN e 7N URHAOEAT... e e gt R Bl e T 1Y
= f Haw 2 TERA-0000-PR (PR} WKET.S‘\‘]TDE,F PAINTED, RIGHT HAND MAL.. AC.. 15.00 308
'- PP “cpecial Special” |PAINTED,PAIR
[=MNOTES:=)
a3
34
£
Recd Mg Qty Part Humber _  Unit List Extended  Weight Extended P
3B mg (3 | To99 Tag 1| MAIN CFFICE | |1%5.00 | | #65.00 | |0.00 _Il:l.[:n

Part Description L | Tag 2| 1

T R ACCCUNTTHG/ACHIN | Volume  Extended

| | Tag3 | (000 |[0.00

Dption Codes Tag 4

\....“'._.L..A.. WP \h-‘-.._.p‘- s Mf;ﬁwhn‘u’“d.qx'\f\; M’\ Y o PR SR “”.n{:'r\.# qu‘-‘

COM
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The Mfg code (COM) is used to communicate a “customer's own material” within ProjectSpec.

Note- Most manufacturers have a specific format required to communicate a COM request. This dialog box is supplied as
a guide only. The COM dialog is usually launched after a part has been specified with the appropriate grade of fabric for

that manufacturer. The selected fabric and color is then converted to a COM.
To view the Inquiry dialogue window:
1. Enter (com) in the Mfg field of the current record.

2. Open the Catalog Viewer by pressing (F2).

Customer's Own Material

Info b atenal
Part Nurmber: Oty List Price: Supplied by:
WwUDC-50304wKSA| (2 | [1481.00 | © Manufacturer
() Other | |
- COk M anufacturer: ards:
Part Dezcription
eBsTERGD | C—
COMFEREMCE EMD WORESLURFACE 505 30 Testddpproval Mumber: Price Per ‘v'ard:

| 5555555

Catalog Options
kfig
|H.-'l‘-."-.-'v" | [ Select Ophions

Hfia B B taterial Code:  Material Description:
(WK S WOOD.5TD CORE W AWIREWAY Customers Dun Material |
#_h .'.LH': E|'['|E = Color Code: Color Description:
WVEN : WEMG 1B L
L | ORwW WEMNGE - HORIZOMTAL ________,_..---) |E|:-In:|r Code |
[ ——
[ << Apply to E‘mt Selection J[_
H awarth
2k, l [ Cancel ] [ Help ]
D0 O To0n s h'l-;tgrial Code: Material Dezcription: _
[WKSA)] WOOD,5TD CORE W AWIREWAY Customers Cvin Material
(1 = 'E.“DtDD :ugr'i':h;': :' = Color Code: Color Description:
- uztomers Owin M ateria
3 Color Code |I:':'|':'r Code

[ << Apply ta Current Selection
H awarth

k. ] [ Cancel ] [ Help

Ml There are three sections
——22in the COM dialogue,

each with their own fields.
---Info---

Part Number — Imported
from the active record.

Qty — Imported from the
active record.

List Price — Imported
from the active record.

---Part Description---

Imported from the active
record. The user can
modify this to reflect the
changes to the part.

---Material---

Supplied by: The
manufacturer usually
acquires COM. If not,
select “Other” and input
who will provide the
material.

COM Manufacturer —
Manufacturer of the COM.

Yards — Number of yards
required for each Part
Number.

Test/Approval Number
— Usually supplied by the
manufacturer.

Price Per Yard — Cost
per yard of material.
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This section is used to
apply options to the part
(if they have not already
been applied), and to
specify which options will
be replaced by the COM.

Mfg — Enter the Mfg code
for the part here.

[Select Options] — This
button opens the Catalog
Viewer, allowing the user
to option the part
manually.

Material Code - This is
supplied by the
manufacturer as part of
the test/approval process.

Material Description —

This is automatically filled
in by the program when a
Material Code is entered.

Color Code - This is
supplied by the
manufacturer as part of
the test/approval process.

Color Description - This
is automatically filled in
by the program when a
Color Code is entered.

[<<Apply to Current
Selection] — This will
replace the highlighted
fabric and color pair in the
options box with the
Material and Color pair
listed in the input boxes
on the right. In this
example, the “,WC-"
option would be replaced
by “ABC” and the “ORW”
option would be replaced
by “123”.

OK- This applies the information in the COM dialogue to the current record. The codes for the COM material and color will
appear in the Option Codes box. The Supplier, Approval #, COM Manufacturer, and # of Yards will all appear as Option

Descriptions.

Cancel- Closes the dialogue box and does not make any changes to the current record.

When an inquiry has been applied to the current record successfully, the status icon will change to a _ .
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Merqging SIF Files

®

-} The Merge function inserts a reference to another existing SIF into the current SIF. The merged SIF file occupies a
single record in the current SIF. This is a great way to show your client how much a particular area is going to cost
without having to show all the components that make up the area. For ease of use, all SIF files to be merged should be in
the same folder on the hard drive. SIF files can be merged into the active SIF file at any time.

How to use the Merge function.

d
Expand Merge extracts all the data of the merged SIF file and imports it into the current SIF. The net effect is
essentially to import all of the records from a SIF on the hard drive to the current SIF.

How to use the Expand Merge function.

Merge

The Merge function inserts a reference to another SIF file into the active SIF.

To merge a SIF into the current SIF:

®
1. Click on the Merge icon -} , press (F9), or assess the pull-down menu Edit/Merge.
2. Select the SIF file you want to merge.
3. Press the “Open” button.
4. Enter the quantity. The quantity essentially acts as a multiplier for the imported data. The total value of the imported
SIF will be multiplied by the number the user enters here.
5. Click "OK".

The icon in the OK field shows that this record is in fact a merged SIF. The part Number field contains the abbreviated file
name of the .SIF file. The Part Description field contains the title of the merged SIF. The unit List field displays the cost
of the merged SIF, whereas the Ext. List field shows the cost of the merged SIF multiplied by the quantity set by the user.

Note- The full file name of the merged SIF appears only in spreadsheet view, in the Long File Name field.
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% ProjectSpec4 - [Office Building] (=1E3
Eile Edit  Wiew Price Options  Tools  wWindow  Help

i H 2000 35 L H3BAaAXN LA S ~FEO

Title:| Project3ymbols AutoCAD 2007 Takeoff 16:03:29 11-30-2009 | Total Records: |_
QK |MFg | Qby | Part Mumber Cption Codes | Park Description | Option Descriptions Lnik Lisk Exk, List | Cus i
1 =
? HAF 1 ILPD-0436-5] i k4 INCOMPLETE OPTIONS 1450.00 | 1450.00
SERIES LF,4x36,
Z FRT,1 LOCK
? HAF 2 LPD-0442-51 i k4 INCOMPLETE OPTIONS 1643.00 | 3286.00
SERIES LF,4x42,
3 FRT,1 LOCK

Expand Merge

d Expand Merge

Expand Merge copies the records of a SIF file on the hard drive into the current SIF. The quantities of each record that is
imported will be multiplied by the quantity specified by the user during the initial Merge function.

To expand a merged SIF:

&

1. Click the Expand Merge icon , press (F8), or access the pull-down menu Edit/Expand Merge.

2. Fill in your selection requirements (See Figure 1). ProjectSpec will expand merged SIF files based on these
parameters. This window is useful if there are several merged SIF files in the current SIF, and the user does not wish to
expand all of them.

3. Press the “OK” button.

4. Specify if you would like to make all records taxable (See Figure 2).

Figure 1
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= ProjectSpec4 - [Accounting-Admin (OPT)]

@ File Edit Wiew Price Options Tools ‘Window Help

: i — e v = .

QFH 0D A5 LB AN AR P «»FEO ¥

Title:| ProjectSymbals AukoCAD 2007 Takeoff 16:10:55 11-30-2009 | Total Records: 38 (
QK |Mfg  Qty |Part Mumber | Option Codes | Part Description | Option Descriptions Unit CL!_

Y | i |maRkET~. PrajectSymbol...

2 « HAMW £ EZBM-3046-8 |(B) ,TR- 0A... MOMD PANEL ... POWER BASE|SU... MaL.. &aC... 387.00 0 2322.00 -0, 00000

3 Haw B0, 00000 LY
4 Expand SIF File Range [x| /

4 | of [HAw =0, 00000

] f Hany Records Record Mumber(z) Criteria =T +0,00000 ’

[3 Haw g Fiecaords That Have Ih the Figld: tatching: _ +0,00000 )
S Osige o E

7 f HaW Select One- v |An_l,J Part of Text vl L, 00000 L

) Range

5 | of [HAw Sl -0,00000

9 | [Haw -0,00000

10 | o |HAW s L0, 00000

m « i Selechon Ta |22 Select One- Ay Part of Text [ oooan

12 | of |Haw 000000

13 v HAW 10 E2TF-416 JWwS- 008 ,T... SINGLE UPPE... TATAMI . MAL.. &C... 91.00 910,00 -0,00000

14 f HAW 10 E2TF-416 JWwS- 003 ,T... SINGLE UPPE... TATAMI . MAL., &C.., 91.00 910,00 -0,00000 /

1 HAF 4 | LPD-0236... |(SGA),TR-... X Sﬁlﬁﬁ LB, 2., FTD FRT,LIMNEAR ., AL, AC... 901,00 3604.00 -0.0

;‘F‘«T' s Y w:"lh‘.’ B ) A‘J\"’L "‘J‘-\.__.....’_Dl-\_r".\ . %,I\‘} P -.._m'-d"\vf—u...,..ylm#\

Figure 2

Wiould you like ko make all records taxable?

[ I

Yes Mo

Below is an example of what happens when the user expands a merged SIF.

1. Another SIF has been Merged into this one. Note that the Unit List field displays the value of the Merged
SIF. Also note the total number of Records in this SIF.

%2 ProjectSpec4 - [Meeting Room (OPT)]
@Eile Edit Wiew Price Options Tools Window Help

D B9 A5 L F3DAXN AR O ~FEO

@urds: )

Title:| ProjectSymbols AutoCaD 2007 Takeoff 16:05:04 11-30-2009

QK | MFg | Qky | Part Mumber Option Codes Fart Descripkion | Option Descriptions Unit Lisk E:xk. Lisk Cus A~ |
P
1
« HPT 2 RQ53-0072-00WG | (00Wa) PATTERMS, SHELF WOOD, 16"@TOP F374.00 &745.00 =
S SHLYS 72" YEMEEF. - EBOMY(DEBL CUT)
ORE EBONY - HORIZONTAL
2 JZh- AMODIZED ALUMIMUM - PATTERNS
arMT AMODIZED MATTE

2.) The Merged SIF has been expanded, impo
increase in the number of Total Records.

rting all of the records of the Merged SIF into this SIF. Note the
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@Eile Edit  Wiew Price Options Tools  MWindow  Help

¥ ProjectSpec4 - [Meeting Room (OPT)] E|@|Iz|

QFH B9 s LB axn 2540008 E0E O

Title:| Projectsymbols AutoCaD 2007 Takeoff 16:05:04 11-30-2009 Total Records: l—%

Qhy | Part Mumber Option Codes | Part Description | Option Descriptions Unik Lisk Exk. Lisk
4 |E 70-B (E) MONG PAN ! BASH S77.00 0 -0.000

17 EZBP-370-B MOMO PAREL  POWER BASE
CORE-MO SURF | SURFACE 1
OPTION,5G TOP | PUTTY
CAP,WHPWR, 36" | SURFACE 2

% 7¥2"H FUTTY

11373.00

Search File Directory

Cuskamer ¢ #

-0.000

Search File Director

When the user wants to Merge a SIF file and/or Expand a Merged file, ProjectSpec looks for SIF files in the Search File
Directory, a user defined set of folders on the hard drive.

If you use the browse function to find a SIF you may be prompted to add that location to the Search File Directory. It is
recommended that you select yes if you may be Merging more files from that location later.

File Search Paths )

This file path is not one of the File Search Paths currently set in the User Preferences,
hould wou like to add this path?

[ Yes ] [ Mo

(D If multiple files with the same name exist in multiple Search File Directory paths, the expand merge command will
expand the first file it comes across.

You can also add to the Search File Directory at any time by accessing the File Paths tab in the Preferences dialogue
box. The Preferences dialogue can be accessed through the pull-down menu Tools/Preferences.
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Preferences X

Farmat | File Paths | ProjectSpec | Catalog Viewer |

Faths:
E@ Filez Directary Browsze...
E} ﬁ Search File Directon
E@ Frint Templates: Directony e

E}E Calculatar
|_-T-_} Error File Wigwer
E@ Inztalled Catalogs Information File bove Up

= @ Default Pictures Directary

Remove

kaove Down

[ 0k, ][ Cancel J[ Help J
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Part Picture Association

Part Picture Association

ProjectSpec is able to associate pictures with parts that appear in your SIF. These pictures are visible in the Classic
View of ProjectSpec as well as on printed reports.

Example of records with associated pictures:

“EPIEJIU .

/' Tl Weordh: ar
WALl Estended  Weight  Extendsd
fes zvm o ||0e

Vohams b |

! om (]

tme 1 ;
£ ] E

it st Extended  Wwight It

¢

3% ATTN nm 0
- Vohme  [at
[T [
'
Tone T
o -
it List: Uteridsd Weight [T
pEET 1685 0 [T 0
:
i Vohme  E
om 1]
i Tons T \ﬂ\\\
1 ]
-
Tsist Extended
. iz

‘\-\,JV'-.,,"\-"'\\_«-\,. A et WL Wi, B S Yo W WS

Click on the links below to learn more about:

Editing Pictures

Clearing Pictures from Parts
Association Table

Edit Picture

Edit Picture

The Edit Picture function of ProjectSpec allows the user to associate a picture with a record manually. To access the
Edit Picture function, view the drop-down menu Edit/Picture/Edit, or right-click on the picture in the record you want to edit
and click on "Edit". If there is no picture associated with the record yet, a ProjectMatrix logo will be displayed.
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Note- you must be in Classic View.

Edit Picture

E o0 Clear Picture
;:I' Add Picture To Associakion Table

. : i -
“adad. u—»—-\.-f.___i:"\..____r--.‘ ‘_____..__,J'“'--. T .! .

This opens a Select Picture dialogue box. Nawigate to the picture you would like to associate with the active record.

Note the image preview to the right of the navigation window. When you have found the image you want, click on "Open".
To abort the procedure, and leave the picture unchanged, click on "Cancel".

Select Picture [? [x]

Look i | ) images M O G

B E20C-50-4
;_‘b EE2FS-46-v21 1
MyRecert || M) UPD-0236-584
Documendts ,]_'I]I‘I.‘"I-I—Ed—'i&
- 1) 52T-22-T24MAL
La' [ UEFF-1648-CfN
Deskiop E) wC 0004

B WICR-4846- WS AN+
[ WUDC-5030-WrSA

__J ) WURA-2448-WKSA
MgD B WURR-2430-WHSAL

K| ZEBA-C0D0-PL

5| ZEBA-O000-PR

g! ) zEBD- 1600-PP

1| ZEBR-D000-PN

My Computer
1 Fils name: E2FS-45V2A v

MyNetwock | Flssofype: | Supported Fies Typestbro." ol ips"ipa"ip ¥

Clear Picture

Clear Picture

ProjectSpec allows the user to remowe the picture associated with an image manually. To do so, you can either access
the drop-down menu Edit/Picture/Clear, or right-click on the picture you wish to remowve and select "Clear Picture”.
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Claar Picture

Add Picture To Association Table

¥ S

It is also possible to clear ewvery picture from the SIF file. To do so, access the drop-down menu Edit/Picture/Clear All.

Add to Association Table

ProjectSpec allows the user to build a table that associates pictures with records according to user specified parameters.
This allows the user to add pictures to the records of their project quickly and accurately. The Part Picture Association
Table can be accessed through the drop-down menu Edit/Picture/Part Picture Association.

Part Picture Association

Feconds Recoed Humberds] -~ Cntenia

) Rangs - . Recoids That Have  Irthe Fiekd Mshehar
(SN g J
[__Hep |

Part Humber Mig |Tagi Tag2 Tag3 Tag+ |T2g5 | Part Pacture Location (Double Chok
1 | ZEBC-1c00-PF BCCOUN, .. CH\Documanks and Settings|al Lise

(Soe ) (om]) [Gomas] Dy Tos

The Part Picture Association dialogue box is split into upper and lower halves: The lower half holds a the table of

Part Picture Associations, the top half allows the user to specify to which records they want the Associations to apply.
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Lower Half:

The lower half of the dialogue box contains the table itself. Each column in the table can be edited by the user. This
allows ProjectSpec to associate an image with a Part Number, Mfg code, user defined Tag, or any combination thereof.
In most respects, the Picture Association table operates in the same way as the Standard Options Table.

After the fields in the table are filled out, double-click in the "Part Picture Location" field to open a Select Picture dialog.
Note the image preview to the right of the navigation window. Browse to the image you want then click "Open" to add it to
the table, or "Cancel" to close the browse dialog and return to the Part Picture Table. Note that there is a small Image
Preview box abowe the table.

Note- The user can enter Wildcards in the part number field of the table. This will apply the image to any record
containing the correct portion of a Part Number.

There are three buttons in the lower half of the Part Picture Association dialog.

Clear- Clears all fields, leaving them blank.
Open- Opens a table that has been saved to the hard drive.

Save As- Sawes the current table as a .Pxr file, to be opened again later.

T -

= = fra E . .--.----.---z"f ﬂh‘\ g £ ST b S g g - '
. ~Selectidh e CRTIPE L e W L N k)

ST - S = o — ———

Table Marme: |
Part Murnber MFg | Tag 1l | Tag 2 | Tag 3 | Tag ¢ | Tags | Part Picture Location (Double Click
1 |ZEEBD-1&00-PF ACCOUN, CADocuments and Settingsiall Use

< i1l | =
[ Clear J [ Open J [Save.&s] [¥] Dizplay Tags

Upper Half:
The upper half of the Part Picture Association dialog has three boxes.

Records- Determines which records in the SIF will have the associations in the table applied to them. You can choose
to apply the table to all of the records in the SIF, as well as to a range of records.

You can also choose to apply the table to a selection of records. To do this:

1. In either Classic or Spreadsheet view, hold down (Ctrl) and click on the records to which you would like to
apply the table.

2. Open the Part Picture Association dialogue box.

Record Number(s)- If you want to apply the table to a range of records, this box allows you to enter the start and end
number.
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Criteria- Further narrows down the range of records to which the table will be applied. The user defines these fields.

There are two important buttons in the upper half of the dialog.

Apply- Applies the parameters in the table to the records specified in the boxes in the upper half of the dialog. The Part
Picture Association dialog closes and returns to the project.

Cancel- Closes the dialog and does nothing. No data is saved in he table and the user returns to the project.

Part Picture Association

Records Record Mumber(z] Criteria
| the Field:

() Range _ Records That Have b atching:
i Friom; -'I | | | v| | v|

All
i

Selection | |

o N SV e S 4...u-ﬂ,*-'-ﬁ--»[k\_._H/;:\l..f‘”“'\hf‘-*'*x.

It is possible to add to the Part Picture Association Table directly from Classic View.

To do this, right click on the image you would like to add to the table and click on "Add Picture to Association Table".
The picture will then appear in the Part Picture Association Table along with the Part Number of the record in which it
resides. The user can use this method to build Association Tables quickly from a SIF with pictures already in place.

pr

e T e o W T .-""".*F e, -.-—"ﬂ'

' s ray_LLF L -'r

[

?—-H--E-'E]"“' ﬁ R PSP DY s..-'-'-uﬂ'-uur -

..... R n g, }.-"\ _,_.- *-\. ___,..,,_,,,_,.__.*‘“-_

Part Number [Mrg |Tag+4 Tags |Part Picture Location (Couble Click to Edit)
ZEBD-1600-PP Ci\Documents and Settings|All Users) Applc ation Datalg
Il ZEBR-0000-PN I<

:\Doouments and Settings| Al Users|Applcation Datalf
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Projectinfo

Projectinfo

Projectinfo tracks non-furniture specific aspects of a total project. This allows the user to calculate additional charges,
generate people trails, identify senicing dealers, and enter order information including front notes and shipping notes. The

Projectinfo dialogue box has 5 tabs, each of which stores information related to the current project.

Projectinfo

&dded Charges | Sales Perzonz/Service Dealers || Saold To/Ship To || Order Info || Commentz/S hipping Nu:utes|

Drescripkion | %o | 2Ff | Choice | $amount | Apply To | Taxable | Tokal
1 |Design -Select One- ﬂ -Select One- LI All Records ;I [l ﬂ
2_ Shipping -Select COne- ;I -Select One- LI all Records ;I Mo -
3 | Instal -Select One- j -Select One- LI All Records ;I Mo ﬂ
4| -Select One- ;I -Select One- LI All Records ;I Mo ;I

Total Customner: § Tatal Charges: § Total Order: §
Clear T able

X

1]9

Cancel

Save Az

Load

[ ]validate

Recalculate

Help

There are four buttons on the right side of the Projectinfo dialogue that are important for all 5 tabs.
OK- Accepts all the data in the tabs and applies it to the current project. The Projectinfo dialogue closes.

Cancel- Closes the Projectinfo dialogue and makes no changes to the current project.

Save As- Sawes the data in the Projectinfo dialogue to a .CIF file for later use. Pressing this button opens a small prompt
which allows the user to include the data from all 5 tabs, from all tabs but the Additional Charges tab, or from only the

Additional Charges tab in the .CIF file.
Save Options |E|
=) 4l ltems

() Al Except Additional Charges Setup

) Additional Charges Setup Only

[ ]9 ][ Cancel ]

Load- Loads a .CIF file from the hard drive.
Note- The "Recalculate” button properly belongs to a discussion of the Added Charges tab.
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To learn more about the different tabs of Projectinfo, click on the links below.

Added Charges
Sales

Ship To/Sold To
Order Info

Comments

Added Charges

d Added Charges

Added Charges keeps track of charges added to the project that are not associated with furniture costs; for example,
shipping or installation fees.

Below is an example of the Added Charges tab and a description of its columns.

Projectinfo |X

&dded Charges | Sales Perzonz/Service Dealers " Saold To/Ship To " Order Info " Commentz/S hipping Nu:utes|

Descripkion %o | 2Ff | Choice |$.ﬁ.m|:|unt | Apply To |Taxal:u|e | Tokal
1 |Design 6 Dealer Purchase Llcalculated LIN,I'F'. all Records ;I‘r’es ;I 363945
2 | shipping MiA Nj A is equal ko ~|so00.00  NfA ves v | 5000.00
3 | Instal 7.5 Customer Sell  w|Fitislessthan  «|75000.00 AllRecords «|ves w| 4549.35
4 | Tax 5 List Price | but not to exceed «|3000,00 | AlRecords w|Mo  w| 3000.00
g _ -Select COne- ;I-Select one- LI all Records ;IN::: ;I

[]validate

Recalculate

T otal Customer: § (E0558.00 Total Charges: § 16188.83 Total Order. § 7ES46.83
Clear Table

Help

Description- A user defined description of the Added Charge. By default, Design, Shipping, and Install are already
entered.

%- If the Added Charge is a percentage of some aspect of the project, enter it in this column. The field displays N/A if
the charge is a flat dollar amount, as opposed to a percentage.

Of- Defines the parameters of a percentage charge. There are three options: List Price, Customer Sell Price, and Dealer
Purchase Price. The field displays N/A if the charge is a flat dollar amount, as opposed to a percentage.

Choice- Qualifies the operation that determines the charge Total. There are four qualifying statements available:
"calculated", "if it is less than", "but not to exceed", and "is equal to".

a. "calculated" is used for an unqualified percentage charge.

b. "if it is less than" allows the user to prevent the charge from being applied if the value of the data in the "Of' column
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is greater than a user-defined amount in the $Amount field.

c. "but not to exceed" is used to set a percentage charge that will not exceed a user-defined amount in the $Amount
field.

d. "is equal to" is used to make the user-defined amount in the $Amount field the Total of the charge.
$Amount- If the Added Charge is a flat rate, or is contingent upon a flat rate, enter that amount here.

Apply To- If the Added Charge is a percentage of the project's furniture related costs, the user can determine whether the
percentage is to be calculated against "All Records", or "All Taxable" records.

Taxable- Determines whether the Added Charge itself is subject to tax.

Total- The value of the Additional Charge based on the user-filled fields.

Below is a list of buttons in the Added Charges tab of the Projectinfo dialogue box.

Delete Line- Remowes the selected row from the tab.
Clear Table- Clears all data from the tab.

Recalculate- Click this button at any time to recalculate the Total fields for each Additional Charge.

There are three fields in the bottom of the Added Charges tab that ProjectSpec fills in automatically.

Total Customer: This is imported from the Customer $ field in the status bar of ProjectSpec.

List ¢ 60658.00 | Customer $E0RSE.00

Total Charges: This is the sum of all the values in the Total column in the Added Charges tab.
Total Order: This is the sum of the Total Customer and the Total Charges fields.

Note- The Added Charges are itemized and integrated into the Summary Page of ProjectSpec's Print function.

Sales Persons

Sales Persons/Service Dealers

This tab allows the user to add information documenting people associated with the current project. ProjectSpec provides
two tables for this.

Sales Persons
An example of possible data to put in this table is the sales person's name in the first line, their order entry (or sales

assistant) in the next line, and the designer on the last line. The Number column is made available for employee numbers
or tracking identifiers.

Servicing Dealers

Similar to Sales Persons in that it gives you a way to track other people or companies that are involved in the current
project.

There are two buttons under each table:

Remove- Remowes the selected item from the table.
Remove All- Remowes all items from the table.

Note- The Sales Persons and Senice Dealers are integrated into the Cover Page of ProjectSpec's Print function.
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Projectinfo |X

Added Chargez | Salez Perzonz/Service Dealers | Sold To/Ship To || Order Info || Commentz/Shipping Nu:utes|

Doubleclick to Edit
Sales Persons Service Dealers
M ame MHumber Mame M umber
[ ]validate
[ Remove ] [ Remove All [ Remove ] [ Remove Al

Ship To/Sold To

ProjectSpec provides a "Sold To" and a "Ship To" section on the Cover Page of its Print function. This section can track
information about the user's company, manufacturers, clients, or other businesses.

Projectinfo |g|

| Added Charges || Salez Perzons/Service Dealers [ Sold To/Ship To | Order Info || Commentz/Shipping Nu:utes|

Sold Ta Ship Ta Ok
Coder| | Cod:| |
Cancel
Company: | | Carnpary: | |
5 B,
Address; Address: —

Load

<
w
[l
o
o

City: I:I State; I:I City: |:| State:
Postal Code: I:I Country: I:I Postal Code: I:I Country:

Contact Mame: |

Contact Mame: |

Phaone Mumber: | Phone Mumber: |

L

Fax Murnber: | Fax Mumber: |

[ Load Custormer ] [ Save Customer ] [ Load Customer ] [ Save Cusztomer ]

Help
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There are two buttons under the Sold To and Ship To boxes:

Save Customer- If the "Code" and "Company" fields have been filled out, ProjectSpec can save the information in the box
to be loaded later.

Load Customer- This opens a table with stored company information in it. Saved company information can be retrieved
into either box, regardless of which box it was in when it was saved.

Load Company for Sold To

Camparnsy | Code | Tvpe Address1 Addressz2 Addre:
1
3
BN ]
p elete
Order Info

Order Info

Projectinfo provides the Order Info tab to track order identification numbers. All of the fields can be edited fully by the
user.

Information in the Order Info tab appears on the Cover Page of ProjectSpec's Print function.

Projectinfo |g

| Added Charges || Salez Perzons/Service Dealers || Sold To/Ship Ta [ Qrder Info | Commentz/Shipping Nu:utes|

P.0. Mumnber: | | Customer P.0. | |
P.0O. Type: | 4 |
Contract Mumber: | | Requested Ship D ate: | 3142mn hd |
Load
Contract Rey Numl:uer:| | Requested Install D ate: | 311520 Vl
[]validate

Edit | Order Tupe: w Bill Type
| |
| () Dealer (%) Direct

Authorized By: |

Help
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Comments

Comments/Shipping Notes

Projectinfo provides a Comments section on the Cover Page of its Print function, and a Shipping Notes section on the

Summary Page.

The Comments field is limited to 10 lines of text, while the Shipping Notes field is limited to 2 lines of text.

Projectinfo

| Added Charges || Salez Perzons/Service Dealers || Sold To/Ship Ta || Order Info [ Comments/Shipping Nates

Comments Shipping Maotes

Can be 10 lines: Can be 2 lines:

X

1]

Cancel

Save bz

Load

<
"
[l
o
(1]

Help
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ProjectSpec offers many options for customizing reports. This section will discuss the Print function, and illustrate how
the user can customize their reports.

Click on the links below for a full description of each step in the printing process.

Print Setup
Custom Layout Setup

Quick Print

Print Setugp

=

To open the Print dialogue box, click on the Print icon in the toolbar =) , press (Ctrl+P), or access the pull-down menu
File/Print.
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Frirter

ET |I'v1iu:ru:usu:uft><F'S Drocument Wwiter V| [ Properties ]

Statuz: Feady
Type: Mizrazaft %P5 Document YWiter

“Where:  =PSPort:

Comment;

Frint B ange Copies

Ol Mumber of copies:

) Records  from: |1 | to: |3? | Tatalz/Subtatals Shauld Reflect
(%) Fil= [ Al Beconds |

(%) Selection

) Printed Records

Recard Criteria

Clear All

Field: Walle: k atzhing:
| -Select One- w |

(]9 ] [ Cancel

The Print dialogue has seweral important boxes in it.

Printer- Allows the user to select the printer they would like to use from a drop-down bar.

Print Range- Determines which records in the SIF to include in the report. You can choose to print all of the records in
the SIF, or a range of records.

You can also choose to print a selection of records. To do this:

1. In either Classic or Spreadsheet view, hold down (Ctrl) and click on the records you would like to include in the
report.

2. Open the Print dialogue box.
Copies- Determines the number of copies of your report that will print.

Totals/Subtotals Should Reflect- If there are subtotals in your SIF, this determines if they will include data from the
entire SIF or only from the records that are being included in the Print function.

Record Criteria- Further narrows down the range of records that will be included in the report by the content in specified
fields. Click the "Clear All" button at any time to reset the fields in this box.

There are two buttons at the bottom of the Print dialogue box.

OK- Accepts the data entered in the Print dialogue and proceeds to the Custom Layout Setup.
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Cancel- Closes the Print dialogue and returns to the current project.

Print

Mmsa Custom Layout Setug

Clicking OK in the Print dialogue box opens the Custom Layout Setup. The Custom Layout Setup can also be opened at
any time by accessing the pull-down menu File/Custom Layout Setup.

Template
Custom Cover Page Custom Detail Page Custom Summary Page
- . 1
Click to open the -
Page Design view.

Prirtakle v v v
Templat‘33||:|assic.-:uv ﬂ =3 |Elassic Eustumerﬂ =3 |Elassic Eustumerﬂ =

Save az Default | Save Group | Load Graup |

Create PDF | Print Presyies | Print | Cancel |

The Custom Layout Setup box contains one large section entitled "Template". This section has four important elements
in it.

1. Three Custom Page icons; one represents the Cowver Page, another, the Detail Page, and the third, the
Summary Page. These can be clicked on to open the Page Design View.

2. Three Printable check boxes, one under each page type. If the box is checked, that page will appear in any of
the print functions initiated on this page, such as a PDF, a Print Preview, or an actual Print of the report.

3. Three Template fields. Ewery iteration of each Page is associated with a template file. When the Custom
Layout Setup page is opened, the default templates are chosen. Other templates files can be chosen through the

drop-down box or by clicking on the browse icon g

4. Three buttons. "Sawe as Default" saves the currently selected templates as the default templates when the
Custom Layout Setup opens. "Sawve Group" saves the currently selected templates as a group (.grp) file, to be loaded
again later. "Load Group" loads a group (.grp) file from the hard drive.

Note- By default, .grp files are stored in the Print Templates folder inside the main ProjectSpec4 folder.

At the bottom of the Custom Layout Setup box are four buttons that control the print functions of ProjectSpec.

Create PDF- This generates your report in a PDF file that you can save to the hard drive.

Print Preview- Opens a Print Preview window to preview the report. (Sample below) The Print Preview can also
be opened from the drop-down menu File/Print Preview.
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Print- Prints your report. If the Custom Layout Setup was opened from the Print Setup page, it will follow the
specifications set there. If it was opened from the pull-down menu File/Custom Layout Setup, it will try to print through
the default settings.

Cancel- Closes the Custom Layout Setup box and returns to the project.

Customize

Page Design View

The Page Design View allows the user to customize their printed reports for layout and style. Customization is meant to
be intuitive, and comprises a basic drag-and-drop mechanic.

In the Cover Page Design View window below, note that there are four distinct panes, each with a colored border.

1. The left hand, or Fields Name, pane represents the library of possible fields you can add to and arrange on
your page template.

2. The top, or Header, pane represents the header of the page you are customizing.

3. The central, or Details, pane represents the main section of the page you are customizing.

4. The bottom, or Footer, pane represents the footer of the page you are customizing.
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[ Cover Page Design View - Accounting-Admin (OPT).cif - Template [Classic.cov]

File Format Preference Help
F0 B L& B A Ad -0 -BJU EEEE P® v X.
==

o - ——

P |Sif File Mare Report
s e rechiPrint [SrgjectSpec File Tille Report
| ~ | “Detaits
T T LML 0 L R AR LGN LIl L L | RLAARLP™
! 5 o 15 0 b sjﬁ 35 40 45 !i‘! 55 W
| [P. 0. Mumber |Contract Number :
[ [F. O Type [Contract Rev o
| [Customer P. O [Ship Date :
I Order [Install Date '
| Augthorized By [Direct Bill Type
| :
| Sold To: Ship To: ;
| Sold Code [Ship Code ;
[Erter Custom Notes and Labets :
Sold Company |5hip Company :
m; Sold Street Address Ship Street Address
e :
< | ISold City |Sold|Sold Zip [Ship City [Ship[Ship Zip ;

3 » Sold Ship :
el —— Contact; Contact:
Addabox | ] Sald Name [Ship Mame ;

Drientation :
@ * Portrak ¢ Landscaps Phone: Phane: i ﬂ
| P -' | F=ran = v
G |
Page
| [ |
Monclay, March 15, 2010 104216

Abowe the Fields Name pane are seweral tabs. One of them, colored green, is the Header/Footer tabs, the others,
colored pink, represent the different sections of the page you are customizing. Clicking on each tab displays the possible
fields you can add to that section in the Fields Name pane.

The colors surrounding each pane are important. When the green, Header/Footer tab is selected, the Fields Name
pane receives a green border. This means that the fields in the Fields Name pane can only be added to panes bordered
by the same color, namely, the Header and Footer panes. To remowe a field from any of the three Header, Details, or
Footer panes, click on the field and drag it out of the pane.

The example below will show you how to replace the "Page” field in the Footer pane with a "Page n of' field. Instead of
displaying only the page number in the printed report, the "Page n of* field will display the current page number and the
total number of pages in the report.

Example: How to delete and add a field:

Step 1: Click and drag the "Page" field out of the Footer pane.

N R - ER

X i . B e T ST T L PP PP e A
dd b - z v I20ld Marie o Wiy o : ']Shlp'wam—g R e
Orientation ———————— r
’7 f* Portrait (~ Landscape Phone: IPthE:
P — T= —
Footer !
Close | E
/ I Page /
|
& L

Step 2: When asked if you would like to delete the "Page" field, click "Yes".
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Are you sure you wank to delete this figld?

Yes Mo

Step 3: Click on the Header/Footer tab. Note that the Fields Name pane receives a green border.

Step 4: Click and drag the "Page n of" field into the Footer pane.

Fields Hame

—
—

Feport Date Time

Fnter Custom Motes and Labels

Fage
Fage n of

Click and
Drag

W

|

< |

Add a line:

Add a box: I:I

Onentation

[,
(+ Portrat © Landzcape
Close

Footer \

Fage n of

Remember: Fields from the Header/Footer tab, which has a green border, can only be placed in either the Header or
Footer panes, which also have green borders. Fields from any of the other tabs, all of which have pink borders, can be
dragged into the Details pane, which has a pink border, but neither the Header nor the Footer pane.

Free Web Help generator



http://www.helpndoc.com

The Page Design View offers sewveral formatting tools, much like a conventional word-processor. Most of these can be
found in the toolbar. They allow you to change fonts, allow you to align left, center, and right, and allow you to color the
individual fields along with their associated text.

The Sawe functions are noteworthy. Depending on which template you are customizing, Cover, Detail, or Summary, the
file is saved as a different extension in the Print Templates folder, .cov, .cst, and .sum respectively.

File Format Preference Help

=0 B8 S By A Ad - 10 - B I U

1]
M
(il
[
(2]
I
b

At the bottom of the Fields Name pane are three more formatting tools. You can add a line or box to a pane by using the
drag-and-drop mechanic as outlined in the example abowe. Also, you can select a Portrait or Landscape printing layout.

— . o —
e amm - P

R T

Add a line:

Add a box: I:I

Orientation

[
f+ Portrat © Landscape
Cloze

p— ="

Quick Print

Quick Print

The Quick Print function is available only in Spreadsheet View. It allows the user to print off the spreadsheet as it appears

on the ProjectSpec screen. Therefore, it is not a genuine report as much as a quick paper representation of the user's SIF
file.

The Quick Print function can be accessed by pressing (Ctrl + Q) or through the drop-down menu File/Quick Print. This

opens a Print dialogue box similar to the one used in the main ProjectSpec Print function, it lacks only the Record Criteria
box.
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Frinter
I ame; |"~"'.2I:IIIII:Iserver"-.HP' Lazernlet 4 v| [ Properties. .. ]
Statuz: Feady
Type: HP Lasenlet 4
Where:  IP_100.0.0.72
Comment:
Frint range Copies
@ Al Nurmber of copies: 1 E
Fages | | | |
Callate
Selection Ijl
o) (ol

There is also a Quick Print Preview that can be accessed through the pull-down menu File/Quick Print Preview. This
opens a preview of the Quick Print report.

Example of a Quick Print Preview:

AP A T =N R AR A A LR T N = s A
[ Print... ][Ne:-:t F"age] Frew Page [Twu:uF'age][ Zoom In ] Zoorm Jut

Accountng-admin [ OFT)

[

Projactspai

Part N imber

Option Corks

Part Description

UiltLEt Eit Lkt

Optior Descriptons

E2B N-3045-B

(F) TR-OAA ..

MO NG PANEL ...

POWER BASE|SUR... oo 23EX2m

E2B N-4iE-B

(F) TR-DAA ..

MONO PANEL ...

POWER BASE|SUR... 12 m

E2B P-#52-2

@ TR-DAA .

MO NG PANEL ...

FCIRC 242 |SURF..

ExCC-a0-4

() TR-0AA

S0DEG TOP CA..

FOUR-NAY|SURF ...

E2FS-I5-2I

W2h WS- O0B...

1E20DEG FINIEEH..

WARIRBLE HT 2.

E2JF-3045

WS- 008

SINGLE BASEL..

TATAMI GR...

E2JF-3045

WS- 008

SINGLE BASEL..

TATAMI GR...

E2JF-4i5

W 08

SINGLE BASEL..

TATAMI GR...

il ~lm|h | = W R -

E2JF-Hi5

W 0

SINGLE BASEL.

TATAMI GR..

E2JF-di5

WS- D05

SINGLE BASEL..

TATAMI GR...

E2JF-4iS

WS- 008

SINGLE BASEL..

TATAMI GR...

E2TF-HE

WS- 008 TR-...

SINGLE UPPER...

TATAMI GR...

E2TF-H16

W 008 TR-...

SINGLE UPPER...

TATAMI GR...

JLP D-H0E3E-..

=A% TR-00...

X SERIESLF 2.

PTD FRTLINEAR P...

JLPD-O236-...

(58 | TR-00...

¥ SERIES,LF 2.

PTD FRT LINEAR P...

JPMH-2I-55

=% TR-00) ..

X SERIES,PEDE..

PTD FRT,LINEAR P...

JPMH-2I-53

% TR-00J ..

X SERIESPEDE..

PTD FRTLINEAR P...

SIT-22-1.

TZUMAT N...

Z0D0Y TASKCH..

4D PALPNUBSIFT...

SET-Z2-T.

TZAMAT N...

Z0D0Y TASKCH..

4D PALPNUBSFT...

R R LA

UEFF-1Gi-...

MN) TR-D..

UPPER STORA..

TRANSLUCENTD...

DINGN0 141253

List % &60200,00

Customer §

Dealer

Margin

Note- The Quick Print Report tries to fit all the columns of the Spreadsheet View on the print out, so be sure to include in
the Spreadsheet View only the columns needed in your report using the Set Column Display.
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Import/Export
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Appendix

Appendix

This appendix_contains two quick-reference pages:

ProjectSpec Toolbar

ProjectSpec Glossary of Commands

Toolbar

ProjectSpec Toolbar

i QFH $2E2¢C A5 L F3 BN AR OF «FE O,

.1 New File
iZ| Open File
H Save

& Cut

=3, Copy

& Paste

%, Undo

®, Redo

Print Preview

§_| Print

Begins a new ProjectSpec (SIF) document.

Opens an existing ProjectSpec (SIF) document.

Saves the current ProjectSpec document.

Removes a record or records from the active SIF file and places the information on the

Windows clipboard.

Copies a record or records from the active SIF file and places the information on
the Windows clipboard. The requested record(s) will remain in the active SIF file.

Pastes the record(s) from the Windows clipboard into the active SIF file. The
record(s) will be inserted into the active record. The previous record and all
subsequent records will be shifted down to accommodate the inserted records.

Reverses the last command or deletes the last entry you typed.
Reverses the action of the undo command.
Shows a view of the active SIF file as it will be printed based on the selections

made in File/Page Layout.

Prints the active SIF file based on the selections made in File/Page Layout.
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%

Commands/Glossary

Catalog
Viewer

Price Line

Price From
Catalog

Price From
Eile

Find Errors

Discount

Replace

-
=
=

2
(@)
-
| —t

Edit Options

Edit Option
Notes

Option
Clipboard

Merge

Expand
Merge

Part Picture

Set

Spreadsheet

Column
Display

Calculator

About

Opens the electronic catalog based on information in the active record. This
command will prompt for missing information.

Updates the active record with prices and descriptions. This button will NOT
prompt for missing information.

Updates the selected records in the active file with prices and descriptions. This
button will NOT prompt for missing information.

Replaces the selected record items in the active SIF file by matching the part
number, and optionally Tags, in the selected SIF file.

Searches for the first record with an error in the active SIF file. Starts at the
current record and continues down.

Applies Purchase and/or sell discounts to a record or records in the active SIF file.
Finds and replaces fields or portions of fields in the active SIF file.

Combines like records with matching criteria in the active SIF file and totals the
quantity.

Sorts the active SIF file by criteria such as manufacturer code, part number, or tag.

Displays the option set of the active record for and allows the user to change options.

Allows the user to include or modify notes attached to the active record.

Allows the user to save sets of options so they can be reused on different records.

Inserts a reference to another existing SIF file into the active record.

Replaces references to existing SIF file(s) with the individual record details of
those files.

Displays an associated graphic to the active record. (Only available for certain
Manufacturers.)

Opens Dialog box that controls what columns are visible in the spreadsheet view.

Launches the Windows Calculator.

Displays the version of the running copy of ProjectSpec.
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Au
to

pti
on

Icon Short-C

Pull Down Menu

Path

Help/About ProjectSpec

Price/Adjust List Price

Window/Arrange Icons

Price/AutoDiscount

Options/AutoOptions

Description

Displays the version of the running copy of ProjectSpec.

Allows the user to adjust the list price up or down by a factor.

Moves and aligns minimized open SIF files to the lower left
corner of the
application screen.

Toggles On/Off. When on, each new record will be discounted
during data
entry based on the active discount table.

Toggles On/Off. When on, AutoOption will automatically select a
previously
selected option if it is available again within the same part.
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ALT+B  View/Field/Options/Both

F2

F12

Tools/Calculator

Window/Cascade

Tools/Catalog Manager

View/Catalog Viewer

Help/Check for Newer
Version

View/Interface/Classic

Edit/Picture/Clear

Options/Edit
StandardOptions/Clear

Edit/Picture/Clear All

View/Interface/Screen

Displays Codes and Descriptions vertically. If necessary a scroll
bar will appear to
allow viewing of all descriptions and codes.

Launches the Windows Calculator.

Arranges multiple open SIF files in an overlapping manner.

Allows user to control what electronic catalog is active or inactive
and also if
specific manufacturers' electronic catalogs are open or closed.

Opens the electronic catalog based on information in the active
record. This
command will prompt for missing information.

Automatically checks for updates for ProjectSpec over the web.

Displays all price fields in the “classic” ProjectSpec view.

Removes pictures from the active SIF file.

Clears the StandardOption selection

Removes ALL pictures from the active SIF file.

Disables Dealer purchase discounts and prices as well as
calculated margins.
Use this mode to save SIF files to give to clients as Dealer
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Cr
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Fil

Cu
st

& 3°

yo
ut
Se
tu

L= F4  Options/Clipboard Viewer

File/Close

AltH View/Fields/Options/Code

Tk

"2 Ctrl+Shift+C Edit/Copy Record

Edit/Copy Record Range

Options/Create Standard
Options from File

File/Custom Layout Setup

Percent is not saved in
this mode.

Allows the user to save sets of options so they can be reused on
different records.

Closes the active SIF files.

Shows only Option Code in Classic View

Copies a record from the active SIF file and places the
information on

the Windows clipboard. The requested record will remain in the
active SIF file.

Copies a record or records from the active SIF file and places the
information on
the Windows clipboard. The requested records will remain in the
active SIF file.

Creates a new Standard Option set from an existing SIF file. This
will add all
options from the existing SIF file to the Standard Option table.

Allows the user to modify how a printed SIF file will appear.
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Ctrl+Shift+X Edit/Cut Record

Alt+Del

Alt+]

F11

Alt+F5

F5

Edit/Cut Record Range

Edit/Delete Record

Edit/Delete Record Range

View/Fields/Options/Descript

ion

Price/Discount

Edit/Pictures/Edit

Options/Edit Option Notes

Options/Edit Options

Cuts a record or records from the active SIF file and places the
information on the Windows clipboard. The requested records
will be removed from the active SIF file.

Cuts a record or records from the active SIF file and places the
information on the Windows clipboard. The requested records
will be removed from the active SIF file.

Cuts the active record from the SIF file and does NOT place the
information on the Windows clipboard.

Cuts a record or records from the active SIF file and does NOT
place the

information on the Windows clipboard. The deleted records will
be permanently

removed from the active SIF file.

Displays the option descriptions vertically. If necessary a scroll
bar will appear to
allow viewing of all descriptions.

Applies purchase and/or sell discounts to a record or records in
the active SIF file.

Allows the user to add pictures to the SIF file.

Allows the inclusion or modification of notes as they pertain to
the options of the
active record.

Displays the option set of the active record for modification.
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F8

F3

Ctrl+F

Ctrl+E

File/Exit

Edit/Expand Merge

File Export

Edit/Field Repeat

View/Fields

Edit/Find

Edit/Find Error

Help/Help topics

View/Fields/Options/Hide

Tools/ICF Explode

File/Import

Closes the ProjectSpec program including all open SIF files. Will
prompt to save any changes before closing.

Replaces references to existing SIF file(s) with the individual
record details of
those files.

Allows the user to save SIF files as several common file formats.

Duplicates the information in the current field from the previous
instance of being
in that field.

Toggles how information is displayed on the screen.

Allows the user to search for certain information contained in the
active SIF file.
Starts at the current record and continues down.

Searches for the first record with an error in the active SIF file.
Starts at the
current record and continues down.

Displays the main index of the ProjectSpec help file.

Hides Codes and Descriptions.

Special feature designed for ICF.

Allows the user to open some common file types into
ProjectSpec.
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Alt+Ins

F12

F6

F9

Ctrl+N

Price/Subtotals/Insert

Price/Subtotals/Insert by
Field

Edit/Insert Blank Record

View/Interface

Edit/Join

Price/Lock List Price

Options/Edit Standard
Options

Edit/Merge

File/New

View/Interface/Screen/Norma

Inserts a subtotal record into the active record. The subtotal is
for all previous

items to the previous subtotal or the beginning of the file,
whichever occurs first.

The previous active record and all subsequent records will be
shifted down to

accommodate the inserted subtotal.

Inserts multiple subtotals based on a selected field. The file is
first sorted by that

field and subtotals are inserted at the end of each unique
instance of that field. The subtotal is for all previous items to the
previous subtotal or the beginning of the file, whichever occurs
first.

Inserts the requested number of blank records into the active
record. The previous active record and all subsequent records
will be shifted down to accommodate the inserted record.

Toggles how information is displayed on the screen. Classic or
Spreadsheet or
Explorer. Normal or Client.

Combines like records with matching criteria in the active SIF file
and totals the
quantity.

Locks the List price field so the value can NOT be altered.

Creates or modifies the active set of Standard Options.

Inserts a reference to another existing SIF file into the active
record.

Begins a new ProjectSpec (SIF) document.

Displays all price fields in the classic ProjectSpec view.
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O = Ctrl+O  File/Open Opens an existing ProjectSpec (SIF) document.

pti F10 Options/Option All ?utomatlcally applies StandardOptions to the entire active SIF
on ile.
All

ti Toggles what information is displayed in the “Options” field.
P View/Fields/Options Code, Description,
on Both, Hide or Spreadsheet columns.

Pa

ge
Se
tu

File/Page Setup Dialog that allows the user to change settings for a printer.

Pa

rt

Pic

tur

As Edit/Picture/Part Association Allows the user to edit the Part Picture Association table.
SO

cia

tio

Pa

ste Pastes the record(s) from the Windows clipboard into the active

Re iz Ctrl+Shift+ Edit/Past Record SIF file. The record(s) will be inserted into the active record. The
Vv previous record and all subsequent records will be shifted down

co to accommodate the inserted records.

rd

Pr

ef

er Tools/Preferences Displays a dialog box of user configurable settings such as
en Autosave and Colors.

ce

Pic
tur Edit/Picture Allows the user to add or remove pictures on a SIF file.

Pic _ Displays an associated graphic to the active record. (Only
tur E View/Picture available for certain
e Manufacturers.)

Pri
ce

Fr 3 Updates the selected records in the active file with prices and

Price/From Catalog descriptions. This
button will NOT prompt for missing information.

(@)
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F7

Ctrl+P

Ctrl+Q

Price/From File

Price/Line

Price/Lowest

File/Print

File/Print Preview

Tools/ProjectAnalysis

Tools/ProjectDetaiil

Tools/Projectinfo

File/Quick Print

Replaces the selected record items in the active SIF file by
matching the part
number, and optionally Tags, in the selected SIF file.

Updates the active record with prices and descriptions. This
button will NOT
prompt for missing information.

Updates the selected records from the active file with the lowest
price including

options from the catalog and updates the descriptions. This
button will NOT

prompt for missing information.

Prints the active SIF file based on the selections made in
File/Page Layout.

Shows a view of the active SIF file as it will be printed based on
the selections
made in File/Page Layout.

Starts the ProjectAnalysis program that will compare multiple SIF
files.

Future feature NOT available at this time.

Opens the ProjectInfo dialog box for input of non-furniture related
expenses

and miscellaneous supporting information including purchase
order numbers,

scheduling, and shipping instructions. Saved information creates
a CIF file.

Prints out what's viewable under the spreadsheet view.
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uic

Pri File/Quick Print Preview Shows a view of the active SIF file as it will be printed if using
nt the Quick Print feature.

Pr

evi

ew

Re

co

ve

r File/Recover Auto Save
Au

to

Sa

ve

Opens the auto save file. Used when current file is missing or
damaged.

(I}ce) Ly Ctrl+Y  Edit/Redo Reverses the action of the undo command.

Re

ov
e Price/Subtotals/Remove
Su Subtotals

bt
ot
als
Re

EIC Cti+R  Edit/Replace ;:gds and replaces fields or portions of fields in the active SIF

Deletes all of the subtotal records from the active SIF file.

Sa Ctrl+S  File/Savwe Saves the current ProjectSpec document.
ve

Sa

ve File/Sawe All Saves all open SIF file(s) using their current names.
All

Sa

ve File/Save As Saves the active SIF file and prompts for a specific name.
As

m Duplicates the options from the most recent part number that
art Shift+F4  Edit/Smart Copy contains the same
Co first four characters.

Py

So

t Edit/Sort Sorts the active SIF file by criteria.

Sp Displays the active SIF file in a spreadsheet format to allow more
re F12 View/Interface/Spreadsheet records to be
ad visible.
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Alt+C

Ctrl+Z

View/Options/Spreadsheet
Column

Options/Standard Options

Help/Startup

View/Status Bar

Window/Tile

View/Toolbar

Edit/Undo

Price/Unlock List Price

Opens Dialog box that controls what columns are visible in the
spreadsheet view.

Toggles ON/OFF. When on, Standard Option will automatically
select an option

detected in the active Standard Option set if it is available for that
part.

Launches the ProjectSpec startup screen.

Alternately displays or hides the ProjectSpec Status Bar.

Arranges multiple open SIF files in a non-overlapping (tiled)
manner.

Alternately displays or hides the ProjectSpec Toolbar.

Reverses the last command or deletes the last entry you typed.

Unlocks the List price field so the value can be altered.
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Preferences

Preferences E|

Farmat | File Paths || ProjectSpec || Catalog "»-"iewer|

Farm Wigw

(%) Systern Colar

{3 Uzer Defined

Colors _
|:| |:| |:| Drefault
ak. ] [ Cancel ] [ Help
Preferences ['E|
Farmat | File Paths | Project3pec | Catalog Yiewer |
Faths:
=R ﬁ Filez Directon Browsze.
ﬁ Search File Directony
- ﬁ Print Templates Directony Add
Bzl Caloulator 8
SN0y e
[+ Error File Viewer
a Inztalled Catalogs Information File Mave Up
- ﬁ Default Pictures Director
b ove Down
0k, ] [ Cancel ] [ Help
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Preferences

| Farmat | File F'aths| FrojectSpec | Catalog Yiewer |
|nformation S ettings
Cormpary Mame: |Pf'3'ie'3t5 pec (k) =mart Copy Match:
<120
IInique Manufacturer Codes B Lees -
Specialz  |nguines  COM Added Charges Mew Record Taxable
|5PE | |INE! | |I:I:”'""I | ||:HG | [«] 5 ave As Wersion 3
Ficture Fanaing AtaSave SIF Eveny:
Lire Art Direction: rnirLke s
Phato _ omal 8 Team Deszsigh Save
Level Wersion pdate Checker
Display Cents "
[ 0k, ] [ Cancel ] [ Help
Preferences [E|
| Format | File Paths | ProjectSpec | Catalog Viewsr |
Default Price Zone F2 Part Search
1 2 3 4 K (%) Select from all matching catalog:
2 0 0on (3 Uze the first catalog found in a part search
Standard Options T able F¥ Price Part Search
(® Prompt (%) Select from all matching catalog:
O eccept First ) Use the first catalog found in a part search
|Jpdate Part Descriptions
[] &utoPrice On Edit
[ ] Remember Last Position
[ ] 4 ] [ Cancel ] [ Help

Range & Criterea Dialog

Using the Range & Criteria Dialog
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ProjectAnalysis

ProjectAnal

ProjectAnalysis is a program separate from ProjectSpec. Its purpose is to allow ProjectSpec users to perform “what if?”
scenarios com-paring lists of existing product to a list of total product required. The most common use of ProjectAnalysis
is to compare the contents of a SIF file generated from an AutoCAD drawing of a proposed reconfiguration against the SIF
files of the existing layout and any parts that may be in stock. ProjectAnalysis may also be used for other varied purposes
including comparing one layout to another, checking new orders against stock, etc.

ProjectAnalysis allows you to compare the SIF file of the Total Parts Required to Assemble a New Layout to as many as
10 other SIF files containing existing inventory. The resulting SIF files detail:

1) what parts can be reused from each existing location,

2) what parts from each existing location will not be used and will be in excess and

3) the net product that is required, not available in Total Quantity and must be ordered as new.

You should always perform a manual comparison of the new product required to the excess product available, as there
may be specific design changes that can be implemented, which will result in reduced excess product and fewer new
products being required. The net affect of this is fewer parts in inventory and a happier customer. Examples of design
changes include the use of excess powered panels for required non-powered panels (or vice versa by adding in-expensive
power kits) or for example combining multiple narrower width components for a larger one and using two 36” worksurfaces
instead of one 72” surface.

After comparing the list of required parts to the list(s) of parts on hand, ProjectAnalysis generates a detailed
spreadsheet-style report of the compared results. This report tells you if the required parts were found, where they were
found, how many of each were found, what parts will be left over and what parts are needed that weren't found in any
existing inventory parts list. Along with this report, SIF files are generated that break down the compared results.

@ Welcome to ProjectAnalysis I |t |
|

Welcome to ProjectAnalysziz by ProjectMatnx, Inc. This program
will quide you through the process of specifying the _SIF file that
contains the parts that are needed. specifying which existing 5IF
files ko compare, then getting the resulting companson exported.

Click Next to continue with this program. Press Back to go back to the
previous screen. Click Help. or press the F1 key for help at any point in
thiz program. Click Cancel to exit this program.

WELCOME

Help ] ’ Cancel < Back Finizh
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[ ety ot ot S O =
|

Enter the name and location of this project below. Thiz name will
be uzed to generate the names of the input, excess, and output
fileg in the specified directory.

Q
£
4+ Project Hame:
= MyPraject
et
o
=
o Project Dutput
& “
’ Help ] ’ Cancel ] ’ < Back ] [ Mext = l Finizh

|2 Specify Required Product SIF File - s':ee 2of5 _ |t |
|

Enter the location of the .SIF file below that containg information
on the required product.

Required Product File:

ey

Sif File Title:

Date Last

—
-
T
@
=
S
o
@
14

MNumber of Parts in This _5IF File:

I Help ] ’ Cancel ] ’ < Back ][ Mext » Finizh
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